HPABI/ITEHBCTBO APXAHTEJIBCKOM OBJIACTH

MHHUCTEPCTBO OBPA3OBAHWSI APXAHTEJIbCKOM OBJIACTH

PACITIOPSDKEHME

ot 24 nexabps 2024 r. Ne 1939

I. ApXaHrelbCK

06 yreep:xkaennu Ilopsiaka nposejeHus H NpoBepKH HTOrOBOI0
coOeceJOBAHHA MO PYCCKOMY SI3BIKY B ApxaHreJbcKoi 00/1acTH

B coorBerctBuu ¢ Ilopsiakom npOBe):[eHI/m rocy):[apCTBeHHoix’I UTOTOBOU
aTTeCTAalMM 110 00pa3oBaTeIbHBIM IpOrpaMMaM OCHOBHOTO OOIIero oGpa3oBaHus,
yTBEpIKIEHHBIM TIpUKa3oM MIHKMCTEPCTBA IPOCBEIICHHU Poccuiickott Penepanuu
u DepepanbHOil CIIyXKOBI IO HAI30PY B chepe o6pa3013am&;1 u Hay:KH ot 4 arpens
2023 toma Ne 232/551, a Takke B LEAX obecrieueHusl MPOBEIEHUS UTOTOBOIO
cobece0BaHus 10 PYCCKOMY SI3BIKY B ApxaHrenbpcKoil 06nacTu:

1. YTBepauTh HpUIIaracMbid HOp;II[OK IpOBEicHUs M IPOBEPKHU HTOrOBOIO
coOeceloBaHU II0 PYCCKOMY ;isble B ApXaHresibcKo# 00nacTy. '

2. IIpu3HaTh yTPAaTHBIIAM CIJIYy PACIOPSIKCHUES MUHVICTEPCTBA 00pa3oBaHus
ApxaHreNsckoil obnacty ot 27 nekadps 2023 roma Ne 2252 «06 YTBEPXKACHHUN
Iopsizika IpoOBEIeHNS U IPOBEPKU HTOTOBOTO cobecenoBaHys IO PyCCKOMY A3BIKY
B ApXaHTeNbCKO 001acTI». C -

3. Hacrosinee pactopsDKeHHE BCTyTaeT B CHILY co_;:[H;I €ro NOAIMCaHM.

Munuctp - %@QQJ// O.B. Pycunos



VTBEPXEH
pacIopssKeHHEM MUHHCTEPCTBA
o6pazoBaHus ApXaHTeIbCKOH 00IacTH

OT « XN »JWJ? 2024 1. Ne 7439

NOPAJOK
HpOBeJeHHs ¥ IPOBEPKH HTOrOBOro codeceJoBaHMAs MO PYyCCKOMY S3BIKY
B ApxaHrejbcKkoil 00JacTu

I. O0mue NoJIoKeHud

1. Hacrosmmit TIOpSIOK HpOBE/€HNs U NPOBEPKH UTOTOBOIO cOGeceI0BaHNUS
II0 PYCCKOMY SI3BIKYy B ApPXaHTeIbCKOH 00IacTH (manee — IMopsimox) paspaboTaH
B COOTBETCTBHH C:

nocranosnenueM IIpasutenscta Poccuiickoit ®enepamuu or 29 HOSIOpS
2021 roma Ne 2085 «O denepanbHOli HHOOPMAIMOHHON CHCTeMe OOeCIICICHMs
IIPOBEJICHAs. TOCYJapCTBEHHON UTOTOBOH aTTeCTaly 00yJaromuxcsl, OCBOUBIIIAX
OCHOBHEIEe 00pa30BaTeNbHbIE MPOIrPAMMBEI OCHOBHOT'O OOILET0 ¥ CPEHEro obmero
o6pasoBaHHs, W OpHeMa Tpaiian B 00pasoBaTeibHbBIE — OpraHWsaLUH
JUI  TONYYeHHs CpemHero NpOo(eCCHOHANPHOTO M  BHICIIEro  00pa3oBaHus
¥ PErMOHANBHBIX WH(GOPMALMOHHEIX CHCTEMaX OOecmeueHMs NPOBEICHIA
TOCYApPCTBEHHOM WTOTOBOM ATTECTAlMM OOYYAIONTAXCSA, OCBOMBIIKMX OCHOBHBIC
oGpasoBaTeNbHEIE [POTPAMMBI  OCHOBHOTO  OOIIEro - M CPEJHEro obmiero
00pa3oBaHUNY; ’ -

nmprikazoM  MuHECTEpCTBa  HMPOCBEIICHUS Poccuiickoit = ®exnepanuu
u DeepanbHOll CIyx OB IO HAA30PY B chepe 0OpasoBaHKs M HAYKH OT 4 ampens
2023 roma Ne 232/551 «O6 yrBepknenun Ilops/iKa NpOBEAEHHUS TOCY IapCTBEHHON
HTOrOBOM AaTTecTAamU¥ IO O6pPAa30BaTENBHBIM IPOrPAMMAaM OCHOBHOTO OOINEro
o6pasosarma» (nanee — Iopsinok nposenenus A, ITHA); _

HOPMATMBHEIMM IIPaBOBBIME aKTaM# M pexomeHnauusmu DesepanbHOH
cyxGs1 o Haa3opy B cdepe obpaszopanus W Hayku (Hamee — Pocobpramzop)
[0 OpraHM3alMH M IPOBEJCHUIO HTOrOBOro CobecelOBaHUS IO PYCCKOMY
A3BIKY (ajiee — UTOrOBOE cobeceIOBaHuE).

2. MunucrepctBo o6pasoBaHus ApXaHrempckodl obmactu (maimee -
MUHHCTEPCTBO) B PaMKax IIPOBEICHHS HTOIOBOTO COOeCeA0BaHUs:

1) ompenensier: ~

IIOPA/IOK MIPOBEACHHS 1 IIPOBEPKM HTOTOBOTO COGeceioBaHMs;

PETHOHANBHBIA  IUIAH-TPAQUK BHECEHHS CBEIACHHH B  PETHOHAIBHYIO
HHGOPMALMOHHYIO ~ CHCTeMy 00eCmedeHMs IIPOBENEHHMs TOCYJapCTBCHHOM
WTOrOBOM aTTeCTAIMH OOYyJAaIOIMXCs, OCBOMBIIMX OCHOBHBEIE 00Opa30BaTENbHBIE
IPOTpaMMBI OCHOBHOTO OOIIero M cpenHero obmero ofpasosaHus (manee —
PHC, peruoHanbHbIH mWiaH-rpaduk BHeceHus cBefienuii B PYIC); _

IOPSIOK CO3/aHMss KOMHCCHHM IIO IIPOBEIEHHIO M IIPOBEPKE HTOTOBOIO
cobecenoBaHus B 00pa30BaTeIbHOU OpPraHU3alvy;

OpPragHW3allMOHHYI0O  CXeMy  oOeclieueHMs  IPOBEJECHMS  HUTOI'OBOTO



2

coGeceoBanus (Jalee — OpraHu3alloOHHAS CXeMa);

HOPSIOK IPOBEJICHHS UTOIOBOTO cobecemoBaHys ISl YYACTHUKOB UTOTOBOTO
cobeceIOBaHNS C OrPaHUYCHHBIMU BO3MOXKHOCTAMH 310POBBA (nanee — OB3),
Y4aCTHHKOB HTOIOBOTO COOECEJOBAHMS — neTeli-MHBAIKIOB ¥ HHBAIM/IOB, & TAKXKe
wr, OOYYaroIUXcsl IO COCTOSHHIO 3/I0pOBbS HA NOMY, B 00pa3oBaTENbHBIX
OpraHM3aIlsX, B TOM YHCJE CAHATOPHO-KyPOPTHBIX, B KOTOPBIX IIPOBOAATCSH
HeOOXOIUMELe JTedeOHbIe, pealyINTAlOHHbIe ¥ 037I0POBUTENBHEIC MCPOTIPIEITHA
JUTSL HYK/IQIOIIXCS B JUIMTENBHOM JIEUCHNH;

TOPSIOK MPOBE/IEHHS] HTOTOBOTO COOSCENIOBAHMS B IUCTAHIIOHHON (QOpME;

MHHMMAJIBGHYI0 CyMMy II€PBUYHBIX Gajios 3a WTOroBOe coDecefROBaHMeE,
HeoGXO/MMYIO [UIf TIONyYCeHHs Pe3yJbIara «3adeT», Il y1aCTHHKOB HTOrOBOTO
cobecemoBanmss ¢ OB3, yYacTHHKOB HTOIOBOTO cobecefoBaHmsi — JETEH-
MHBAIKIOB ¥ MHBANMAOB, 4 TAKXKe JIHI, 00YYaloNXCs 10 COCTOSHHIO 310pOBDA
Ha 7I0MY, B 00pa30BaTebHBIX OPraHu3AIIX, B TOM YUCIIE CaHATOPHO-KYPOPTHBIX,
B KOTOPHIX TPOBOAITCS  HEOOXOIUMEIE JdeueOHBlEe, pPeaOMIUTAIMOHHBIE
¥ 03/{0POBHTENHHEIE MEPOTIPUATHS JUIsl HY)KIAIOIMXCS B JUIUTCIIEHOM JICUCHI,

OPAZOK OCYIIECTBICHMS ay/IHO3AIMCH YCTHBIX OTBETOB yHACTHUKOB
JITOFOBOTO CODECeIOBanys M CXEMBI OLEHHBAHUA PabOT y4acTHHKOB HUTOTOBOIO
cobeceqoBaHUS,

TTOPSAIOK PETHCTPAIUH ISl y4acTHs B HTOrOBOM cobece0BaHNUNY;

MecTa IIPOBEIEHHs. HTOrOBOTO cOOeceJOBaHN);

[IOpSZIOK TIOBTOPHOM TPOBEPKH YCTHOTO/IHCEMEHHOrO OTBETa yHACTHHKA
ATOrOBOrO COOECEOBaHUS;

COCTAaB PETMOHANBHON KOMHCCHM NN TIPOBENEHHs IMOBTOPHOW INPOBEPKH
HTOTOBOTO cOBeceI0OBaHus (flaee — PErMoHaIbHAsS KOMUCCHA);

MecTa, TOPATOK M CPOKH XPAHCHHS, YHIITOXEHHsI KOMILIEKTOB TEKCTOB, TEM
W 3anaHuii uTorooro cobecenosanns (nanee — KM urorosoro cobecemoBaHus ),
6ITaHKOB HMTOrOBOrO cobecenoBaHus, (ailioB ¢ ayauo3aucsIMi yCTHBIX OTBCTOB
yYaCTHMKOB HTOTOBOTO cobeceoBaHus H JPYIHX MAaTepUasioB HTOTOBOTO
cobece0BaHHUS;

JIAI, OTBETCTBEHHBIX B OpraHax MeCTHOIO CaMOYIIPaBIICHUS MyHUIMIIATbHBIX
paiioHOB, MYHHIMNATBHBEIX OKPYTOB M TOPOJCKHX OKpPYTOB, OCYIIECTBISIOLIMX
ynpapneane B cdepe obpasopamms (nanee — OMCY) 3a momydenue,
Tupakuposanne U nepenady KM HTOroBoro cobecenoBaHus, HHBIX MaTepPHAIIOB
HUTOrOBOro  cobecemoBaHMS IS  CIEIMANBHEIX  y4eOHO-BOCIMTATENbHBIX
VapeKIeHAN 3aKPHITOro THIIA M YIPEXKIEHHH, UCIONHAIONNX HaKa3aHUe B BUNE
JIAIIeHAs CBOOO B! (Jlaee — yYpENTEHUS 3aKPHITOTO THIIA).

2) OpraHu3yeT: |

[IpOBEAEHIE NUTOTOBOTO COOECEIOBAHMS;

dopMupoBanue, BeeHre i BHeceHue ceenenuit 8 PUC;

MHEQOPMUPOBAHUE YYACTHUKOB MTOTOBOTO COOECENOBAHMS M WX POIUTENCH
(3aKOHHBIX TpejcTaBUTeNel) II0 BOMPOCAaM OpraHU3aliy i IPOBEICHHS. HTOTOBOTO
cobecenoBanus yepes oOpasoBarenbHble opragmsanud 1 OMCY, a takke myTeMm
B3aUMOJMIEHCTBAS CO CPEACTBAMH MaccoBOM HMH(OpMaluy M BeJeHMs pasjena,
OCBAMICHHOTO HTOrOBOMY co0ecelOoBaHHIO, Ha O(QUIMAJBHBIX  CaWTax
IpaBurenbcTBa ApPXaHIeNBCKOH 00MacTH, TOCYAapCTBEHHOIO aBTOHOMHOIO
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yUpeKIeHH APXaHTebCKOK obmacti «L[eHTp OleHKH KadecTBa OOpa3’oBaHHMD?
(manee — TAY AO IIOKO) B HH(1)opMaupIOHHo-TeneKOMMyHnKaHHOHHoﬁ ceTu
«IaTepHeT» (Hanee — ceTh «HlaTepHET»).

3. PermoHanbHbI UeHTp 06paborky uHbOpMammm (Janee — PLION)
oGecIeurBaeT OpPraHM3ANUOHHO-TEXHOIOIMIECKOe CONPOBOXK/CHUE MPOBEACHIA
UTOroBOr0 cobeceloBaHuUs, B TOM YHUCIIE:

¢dopMupoBaHye, BeICHE U BHECCHNE csenennii B PUIC,;

TeXHAYECKOE COMPOBOXKICHHE (PYHKIMOHMUPOBAHMS K OKCILTyaTalnu PUC,
B ToM dUHCIe obecredenme GecrepeGOMHON K HEMPepbIBHOU paboThl KaHAJIOB
ces3m quia Bzammopeiicteus PUC m denepanbHOH MH(GOPMAIIOHHON CUCTEMBI
oGecrieueHysi ~ NPOBENEHHS  T'OCYHapPCTBEHHOM HTOTOBOU aTTecTaluu
00yYaIOIIXCsl, OCBOMBIINX OCHOBHbIC 00pa3oBaTeNbHBIE IPOrPaMMBL -OCHOBHOTO
061IIero 1 cpeIHero oomero 00pa3oBaHus, U IPAEMa IPAXIAH B o0pa3oBaTelbHbIe
OpraHM3alyyl JUld TOJNyYeHHs CPEAHero npo(eCCHOHANBHOIO U BBICILIETO
00pazoBaHMs,;

HoNydyeHne, XpaHeHHe, pasMelleHue W Iepefady KM urorosoro
coBece[0BaHms B COOTBETCTBHH C OPraHH3aIlMOHHOM CXeMOH;

HKCIIOPT KOJIOB paboTBl IO UTOTOBOMY coBeceIOBAHHIO
B OMCY/o6pa3oBaTenbHble OpraHU3alM¥ B COOTBETCTBMH C OpraHu3anuOHHON
CXEMOM;

HHGOPMAIMOHHYIO ~ 0E30IacCHOCTh ~ IPHM  XPaHEHWH, — HCIONL3OBAHNH
u nepegade KM urorosoro cobeceI0BaHUs;

c60p [OKyMEHTOB 00 YYacTHHKaX HTOTOBOTO cobecenosanus ¢ OB3,
Y4aCTHHMKAaX HTOrOBOro coOeceloBaHMA — JETAX-UHBAIMAaX W HHBAINNAX,
IpEeTeHIYIOMAX Ha CO3JaHHe OCOOBIX YCIOBMH, a TaKKe JHI, obydaronmxcs
IO COCTOSIHHIO 3I0pOBbS Ha JIOMYy, B O00pa3oBaTeIbHBIX OpraHu3alllsiX,
B TOM 4YHCIE CAHATOPHO-KYPOPTHHIX, B KOTOPBIX IPOBOISTCS HeoOXoauMBIE
nedeOHbIE, peabuIMTalMOHHBIC u 03I0POBUTEIBHBIE MEPOTIPUATHA
WS HYyXJAOIUXCS B JUIMTEIBHOM — JICUSHHH  yYaCTHHKaX 'UTOTOBOIO
cobecenoBaHus, OOYUIAIOMUXCH B YUPEKICHUAX 3aKpHITOro THIIA;

IOJITOTOBKY IIPOEKTOB PACIIOPSAIUTEBHBIX IOKYMEHTOB MEHUCTEPCTBA,

06paBoTKy pe3yJbTAaTOB HMTOrOBOTO CcoOeceoBaHMA, BKIIOYas OTIPABKY
pe3ylNbTaTOB  YYacTHHKOB  MTOrOBOro  cobeceloBaHMSI B OMCY,
¥ MIHBIE OPTaHM3aIliH B COOTBETCTBHM C OPTaHU3aIMOHHON CXeMOH;

nHbOOPMaATMOHHOE COTIPOBOXKACHHE HUTOT'OBOTO cobeceloBaHNUs
na opurmansaom caiite AY AO LIOKO B cetn «MHTEpHET».

PIIOM HeceT OTBETCTBEHHOCTh 32 OpPraHW3AIMOHHO-TEXHOJIOTMIECKOS
obGecriedeHne MPOBEICHNUSI HTOTOBOTO COOECeTOBAHMU.

4. OMCYV B paMKax MpOBeEHAS HTOrOBOTrO COOeCe0BaHHI:

obecIieurBaroT HH(YOPMAHOHHYIO 6€30I1aCHOCTE! '

a) TpU XpaHeHuW, WcCloNmb3oBaHMM H Tepemade KM  wmrorosoro
cobeceqoBaHMs B MECTa IPOBEIECHHUS WTOTOBOTO COOECE[OBaHWsA, B TOM YHCIIE
ompenensror Mecra xpaHenuss KM utorosoro cobeceoBaHus, UL, AMEIOIIMX
K HUM JOCTYH, HpHHMMaioT Mepbl 1o 3ammure KM urorosoro codecemoBaHU
OT pasmiallleHHsi cofeprkaieiics B HAX HHOOpPMaIMu — B ClIydasx HalpaBiIeHHs
KM urorosoro cobece1oBaHUS B YUPEKACHHUS 3aKPBITOTO THIIA,
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6) npu cbope U mepenade 6maHKoB ¥ (OPM HTOrOBOTO COOecelOBAHMS
B PLIOW;

OCYIIECTBIIOT COOp HaHHBIX 06 y4aCTHHKAaX HTOTOBOTO COOECeNOBAHM
oT 00pa3oBaTelIbHBIX OpraHuM3alyil sl Tepefadyd uX B PIIOUM B COOTBETCTBUU
¢ peruOHAIBHBIM ILTAHOM-TPaduKOM BHECESHHs CBEACHUH B PUC;

YIBEPK/IAIOT KOMHCCHM MyHHMIANATBHBIX 00pa3zoBaTeNbHBIX OpraHu3alyn
O TIPOBEINEHMIO U TPOBEPKE HUTOrOBOTO cobeceI0oBaHyus JI0 COOTBETCTBYIOIIEH
IaThl IPOBEJCHUA HTOTOBOIO cobecenoBaHus,

OIIpeIENISIOT JIAI, OTBETCTBEHHBIX 32 IPOBEICHHE HTOTOBOro cobeceOBaHus
B OMCY;

OCYLLIECTBISAIOT B3auMOJeicTBIE c PLIOUN B COOTBETCTBMH
¢ OpPraHW3ALIOHHON CXeMOH, B TOM HHCIE GOpMUPYIOT U TEPEAAIOT B PLIOU
 CBOJIHBI MOHHTOPHHT IIPOBEJEHMS HTOTOBOTO cobecemopanmst mo OMCY
(ITpunoxenne Ne 8 K HaCTOSIIEMY Topsiaky);

OCYILECTBISIOT KOHTPOJb 33 COOMIOEHNEM OPraHM3alliOHHON  CXEMBI
06pa30BATENBHBIMI OPTaHU3AIMAMY, B TOM HHCHC A IIPOBEICHUS HTOTOBOIO
cobeceOBaHNA B YUPESKICHUAX 3aKPBITOTO TUIIA,

Y HeOOXOAUMOCTHY HATIPaBIIIOT COTPY AHUKOB UL paboThl B PErHOHAIBHON
KOMHCCHH;

Hoay4aroT cHOpMHUPOBAHHBIE B PIIOU ¢aiinsl 1is UMIiopTa KOJIOB pabot
ATOTOBOTO coBeceOBaHMUS U NepeJaloT B 00pa30BaTeIbHBIC OpraHu3alliH;

TOJyYaloT, TUPKUPYIOT ¥ IepelaroT KM wutorosoro codece0BaHus, HHBIC
MaTepHalIsl HTOTOBOTO cobece0BaHuUs B yUPEeXKICHHS 3aKPEITOrO THIIA.

5. OGpaszoBaTeibHas OpraHH3aNMsi B paMKax TIPOBEICHMS HMTOTOBOTO
cobeceoBaHUs:

obecmeunBaeT IpOBefeHHE W POBEPKY HUTOTOBOTO cobecenoBaHUs
B COOTBETCTBHY ¢ TpeboBaHusaMY HacTosero [lopsnxa;

obecleunBaeT TEXHUYECKYI0 TOTOBHOCTh K IMIPOBEICHUIO HTOTOBOTO
cobeceOBaHNA; '

BHOCHUT cBefeHMss 00 Yy4YacTHHKax HTOTrOBOTO cobecenosanus B PUC
B COOTBETCTBHY C PETHOHANBHEIM IIIAHOM-TPadUKOM BHECEHHS ceegenmii B PUC;

OlpejieNisieT ILBET IeYaTh KM wurorosoro cobecenoBanus (I[BETHOH
win yepHo-Genbrit KM uToroBoro cobeceioBaHmus);

oGecredrBaeT OTOOp M IIOATOTOBKY CIEIMAMCTOB, BXOAANIMX B COCTaB
KOMHCCHH O [POBEJEHHIO X  TPOBEPKE  HMTOrOBOTO cobeceloBaHus
B 00pa3oBaTeNbHOMN OpraHu3aluy;

HOJ TOMIKMCH 3HAKOMHT CIEIHANKMCTOB, NPHUBICKAacMBIX K IPOBEACHUIO
¥ TIpOBEPKE UTOI'OBOIO COOECETOBaHNU, C HACTOAIIMM Iopsinxom;

OIpeeNsaeT KOTHYECTBEHHBIM COCTaB KOMUCCHY II0 IIPOBEJICHHIO U IPOBEPKe
HWTOrOBOI'0 coOeCceJOBaHNS;

GopMHpyeT KOMHCCHIO IO TPOBEASHHIO H IIPOBEPKE  HUTOTOBOTO
cobecenoBaHus — He IIO3JHEe YeM 3a JBe Heleau 0 IIPOBEACHHUS HTOrOBOTO
cobeceIoBaHUS;

He mo3jHee YeM 3a JBE HeAEId A0 IPOBEJCHHS WTOTOBOro coOeceqOBaHMs
MYHHIAIAIGHEE 00pa3oBaTelbHble OPTaHM3allMH HANPABIIIOT HHQOPMALHIO
0 COCTaBe KOMHCCHM IIO IPOBEIECHHIO ¥ IPOBEpKe HTOrOBOTO COOECcemOBaHMS
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B OMCY i TOCIEAYIOLIEro  YTBEPXICHHA, roCyAapCTBEHHbIC
¥ HerocyJapcTBEHHBIE 00pa3oBaTeNbHBIC OpPraHH3aIth (mamee — I'00, HOO)
yTBEPKIAIOT COCTAaB KOMHCCHH IO IIPOBEEHMI0 M TPOBEPKE HTOTOBOTO
cobeceOBaHMsS CaMOCTOATENIBHO; :

moj TONMHACH UHAOPMHpYeT YJACTHMKOB HTOIOBOIO cobece0BaHus
W WX poauTeneil (3aKOHHBIX npefcTapuTeneil) 0 MecTax H CPOKax MPOBENCHUS
JTOrOBOro CoGeceoBaHMs, O TOPSJKE MPOBEICHUS WTOTOBOTO cobeceOBaHNA,
0 BeJIeHUH BO BpeMs IIPOBE/ICHHs UTOTOBOTO cobeceIoBaHus ayIA03aIUCH YCTHBIX

OTBETOB YYaCTHUKOB HTOTOBOTO cobeceOBaHUsI, O BPEMEHH M MECTe
O3HAKOMJICHHIS! ¢ Pe3y/IBTATAME HTOTOBOIO COOECeNOBAHIA, & TAKKe O pesynbTaTax
JATOrOBOTO co0ece10BaHMms, MONYyYSHHBIX YHaCTHUKaMH HTOTOBOTO cobeceIoBaHus
—  O3HAKOMJIEHHE C pe3ylbTaraMi HTOrOoBOIO cobeceioBanusa; O ClydJasXx
TIOBTOPHO¥ TIPOBEPKH UTOTOBOI'O cobeceTOBaHms PETHOHATBHOH KOMICCHEH;

[IPUHAMAET peIleHue O IPOBEACHUA HTOTOBOTO cobecenoBaHud B XOJie
y4e0GHOTO Ipollecca WU BHE y4eGHOro MpoIIecca,;

nomyuyaer ~KMM  HTOroBOro cobecemoBapus #  00eCIeYHBaACT
rH(GOPMAIHOHHYIO 6e30IaCHOCTD IIPH TIPOBECHUY HTOTOBOTO cobeceIoBaHus;

nonygaer or OMCY/PLION B COOTBETCTBUM C OpraHU3aIMOHHOM. CXeMOH
daitnel UL UMIIOpTa KOZOB pabor wuTOroBOro cobecenOBaHWA UL 3arpy3KH

B porpaMMHoe obecnevenye «Ilranuposarme T'A-9»;

' cosmaeT YCIOBHS, YUWTHIBAIOIIHE COCTOSHHE 310POBBA  yIaCTHHKOB
uToroBoro cobecemoBanus ¢ OB3, y4acTHUKOB HTOIOBOIO cobeceloBaHUA —
JeTeli-HHBATUIOB W HHBAIUIOB, a TaKKe JHIL, 00yHaroIuXcsi 10 COCTOSTHUIO
3OpOBBA HA JIOMY, B 00Pa30BaTENbHBIX OPraHU3ALMSX, B TOM TUCIE CaHaTOPHO-
KYPOPTHBIX, B KOTOPBIX IIPOBOASTCS He00X0UMBIE ne4yeOHBIE,
peaGUIUTAIMOHHBIE M O3JOPOBHTENBHBIE MEDOIPUATHS UL HY X IaI0MMXCs
B JUTATEIHHOM JICUEHHH C YIEeTOM OCOOEHHOCTEH HX NCUXOGU3NIECKOTO PA3BUTI;

obecrieunBaeT xpaHenue u yHuutoxenue KM urorosoro cobeceT0OBaHuU,
GIIAHKOB MTOIOBOTO codecefoBanus, (ailioB ¢ ayauo3aluCAMHA yCTHBIX OTBCTOB
y9aCTHHKOB HTOTOBOrO COOecefioBaHMS H JPYIMX MaTepHajos HIOIOBOTO
cobeceIOBaHMs B YCTAHOBIEHHBIE HacToAmMuUM [ JopsiikoM CpoKu;

obecrieunBaeT IPHEM 3asBICHHH Ha IIOBTOPHYIO IIPOBEPKY HTIOTOBOTO
cobecemoBaHMs U Nepeiady 3asBICHUA B MUHUCTEPCTBO;

obeciieurBaeT O3HAKOMIICHWE YJIACTHHKOB HTOTOBOIO  COOecemoBaHMA
¢ pe3yJIbTaTaMy IOBTOPHOM POBEPKH HTOTOBOTO cobeceI0BaHNus;

IPYHEMAET pelleHHe O NOBTOPHOM IOIYCKe YJACTHUKOR K HTOrOBOMY
cobece10BaHMIO.

IL. Iopaaok co3AaHus KOMHCCHY IO MIPOBEICHHIO ¥ NPOBEPKe HTOr0BOI0
co0eceJoBaHHUs B 00pa3oBaTe/IbHOM OPraHN3alliH

6. He mosmmee weM 3a JBE HeJeNd [0 JAThl IPOBEJEHWS HMTOTOBOIO
cobeceqOBaHUA:

1) pyxoBOoAUTEIb MYHULUATBHON o0pa3oBaTesbHOM opraHu3alum
obecreurnBaeT GOpMHUPOBaHHE KOMHUCCUH IO IIPOBEIEHUIO U MPOBEPKE HTOrOBOIO
cobecenoBanMs W  HampaBlieHHE HMHGQOpMaluM¥ O COCTaBe KOMHCCHUH
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70 IHpOBEJEHHIO ¥  IPOBEPKE  HUTOroOBOIO cobecenopanuss B OMCY
TS TIOCJIEAYIOMIETO YTBEPIKACHHUS,

2) pyxosoaurens OO, HOO obecrneunBaeT HOPMUPOBAHKE U YTBEPKACHUC
KOMICCHH II0 IIPOBEICHUIO U IPOBSPKE UTOTOBOT'O cobeceT0BaHNA.

7 B cocTaB KOMHCCHM TO IIPOBENEHHIO K TPOBEPKES UTOTOBOTO
cobecenoBaHus BXOIAT: .

OTBETCTBEHHBIM OpraHu3aTop o0pazoBaTenbHOI OpraHU3alIyH,
obecrieurBaoOMAil IIOJTOTOBKY K IPOBEACHHE HTOrOBOIO cobeceI0BaHUs
(MHCTpYKUMS Ui OTBETCTBEHHOIO OpraHM3aTopa o0paszoBaTenbHON OpraHu3aluy
B ITprnoxerun Ne 1 k HacTOAMIEMY Iopsiaxy);

TexXHIYecKuii crieruanuct, obecreunsaromumii nomyvenne KM urorosoro
cobecenopanus ot PIIOH, a takxe 00ecIIeUHBaOIIMi TOATOTOBKY TEXHUYECKUX
CPeICTB Uil BEJCHMA Aay[uo3alliCH B ayJUTOPHAX MPOBEACHMA HTOTOBOTO
cobecenoBays (MHCTPYKIMS I TEXHHUYECKOIro CIErHaIicTa 00pasoBaTeIbHON
opraamsanuy B ITpunoxernny Ne 2 K HaCTOALIEMY ITopsnxy);

cobeceHUKK, KOTOpHIE NPOBOIAT cobecefoBaHHE C  YYaCTHUKAMH
HWTOTOBOrO coOeceNoBaHMs, MHCTPYKTaX YYaCTHUKA HMTOrOBOIO cobeceloBaHUsA
mo primonHeHmo 3amammii KMM wmroroBoro cobecefoBaBMs, a TaKKe
06ecTeYnBaIOT MPOBEPKY JOKYMEHTOB, YIOCTOBEPSIONUX JIIMIHOCTD yIaCTHUKOB
ATOrOBOI'O cobecemoBaHMs, (UKCHPYIOT BpeMs Hauana M BpeMs OKOHYaHMs
IpOBEIEHUs] HTOrOBOTO cobeceOBaHUsA, IS KaXAOT0 Y4YacTHHKA -HTOTOBOTO
cobecenoBanug (WMHCTPYKLIMS UL cobecemumka B Ilpwinoxkenuun Ne 3
K HacrosmeMy Ilopsaaky);

SKCIIEpT IO INPOBEPKE OTBETOB YYAaCTHHUKOB HWTOrOBOTO cobeceoBaHuUs
(maiee — dKcTepT) (MHCTPYKIMS JUSL SKCIePTa TI0 MPOBEPKEe OTBETOB yIaCTHHKOB
yrroroBoro codecenosanus B [IprtoxkeHun Ne 4 K HACTOAIIEMY [Mopsnxy);

OpraHM3aTOPHl IPOBEICHHA HTOrOBOTO COOeceNoBaHu, obecleunBaroIIye
Iepe/IBIDKEHNEe yYacTHIKOB MTOTOBOIO COOECeNOBaHAs 1 coOoieHne MopsaaKa
HHBIMA 00yJaromuMucss 0o0pa30BaTeNbHOW OpraHU3alluM, HE MPHHUMAIOIHUMU
ygacTus B MTOTOBOM COOecelOBaHUM (B CIyYae €CIIA MTOr0BOS cobeceToBaHUE
IIPOBOAMTCS BO BpeMs yd4eOHOro Iporecca B 06pa30BATENIBHON OpraHK3aIMH)
(MHCTpYKUWsT I OPraHM3aropa IPOBEJCHHA HUTOrOBOIO cobeceroBaHUs
B [Ipunosxenwn Ne 5 x Hacrosmemy TTopsiky).

KonuruecTBEHHEBIH COCTaB KOMUCCHH TI0 MPOBEAEHHUIO U IIPOBEPKE HTOTOBOTO
cobeceoBaHMs OIpelenseT oOpasoBaTelbHas OpraHu3alus B 3aBUCHMOCTU
OT KOJMYECTBA YIACTHMKOB MTOTOBOIO COBeceOBaHMS, KONMYECTBA ayIWTOPUH
TIPOBEIEHNUS. HTOTOBOTO COOECENOBAHMS B KOINYESCTBa IKCIIEPTOB.

8. DKCIEepThl JOJDKHBI COOTBETCTBOBATH CIIEIYIOMKM TpeGOBaHHSIM:

1) BIafeH#e HEOOXOAMMOM HOPMATUBHOMN 6a30ii:

3HaHWe TPeGOBaHHIT K pe3yibTaraM OCBOGHMS OCHOBHOW 00pa3soBaTebHOK
OpOrpaMMbi  OCHOBHOTO  oOmero o0pasoBaHus IO  PyCCKOMY  S3BIKY,
YCTAHOBIEHHBIX  (elepalbHBIMA  TOCYJapCTBEHHBIMU  00pa3oBaTelbHBIMH
CTaH/apTaMU OCHOBHOTO 00IIero oOpa3oBaHus;

HOpMATHBHBIE  [pAaBOBBIE  aKTBl,  METOAWYECKHE  PEKOMEHJAIMH,
peryiaMeHTHPYIOIIHE MPOBEICHIE HTOTOBOTO COOECETOBAHMSL.



PexoMeHmanun:

2) BlajieHre HeoOXOAMMBIMU IPEAMETHBIMA KOMIICTEHIMAMA.

MMeTh BbicIIee oOpa3oBaHHe II0 CIEIHAIBHOCTH «Pycckuii  A3BIK
¥ UTepaTypa» ¢ KBanupuKauei «Y4YUTEIE PYCCKOTO A3BIKA M JIUTEPATYPhD;

110 crenuaibHOCTh «Puronorus» ¢ kpaympukarpeit « PUIonor»;

10 OCBOEHHOI IporpamMe 6aKanaBpuara 1o mnefarornieckomy 00pa3oBaHHIO
¢ AByMS NPOQMIAMH TTOArOTOBKH «Pyccxuit s361K» U «JInTeparypay».

3) BuajeHue KOMITCTCHIIMAMH, HeOOGXOMUMEIME UIS IPOBEPKH HTOTOBOTO
cobeceroBaHus:

yMeHHe OOBEKTHBHO OIEHMBAaTh YCTHBIE OTBETBI YACTHHKOB HUTOTOBOI'O
cobecelOBaHus, _

yMeHHe IPUMEHSTh YCTAHOBICHHBIC KPUTCPHH OLCHHBAHIL,

yMeHHe pa3srpaHuIuBaTh OIIMOKX ¥ HEJIOUETH] Pa3IMYHOI0 THUIIA,;

ymenue OQOpMIATH pe3yBTATEl  IPOBCPKH, coOIroiasl = yCTaHOBJICHHBIE
TpeGoBaHU, '

yMeHHe 00001aTh pe3yIbTaThl.

B ciyuae HeoGXOZMMOCTH B KavecTBe OSKCIEPTOB MOIYT TPUBJICKATHCA
yauTens PYCCKOTO #3bIKAa ¥ JIHTEPAaTypsl M3 JIpyruX 00pa30BaTeNbHBIX
oprasm3aLui.

9. Komwuccusi 1o IIPOBEIEHHMIO H IIPOBEPKE HTOTOBOIO cobece0BaHUs
OCYIIECTBISIET ClIeyrormue GyHKIMH:

opragmsyeT IpOBEJeHMe M  IPOBEPKY  HTOrOBOTO cobeceOBaHUsI
B COOTBETCTBHH c TpeOoBaHmsmMu llopsaxa IPOBEACHUSA TUA v HaCTOSIIETO
IMopsnxa; ,

o6ecreurnBaeT TEXHUIECKYIO TIOAAEPKKY IIPOBEICHHS U IIPOBEPKU HTOTOBOIO
co0eceI0BaHuUs;

nonyuaer or PLIOV u TupaxupyeT MaTepyaibl 1jis MPOBEACHUA HTOTOBOTO
cobeceIoBaHys], CKAHUPYeT MaTepHalibl HTOTOBOro cobece/loBaHHs M OTIPABISCT
ux B PLIOWOMCY B COOTBETCTBHE C OPTaHU3ALHOHHON CXEMOH.

II1. YyacTHUKH HTOrOBOro codeceoBaHus

10. Utorosoe cobecemoBaHue Kak yciosue jgomycka Kk I'MA mpoBoxutcs
s o0yJaromuxcs o6Gpa3oBaTeNBHEIX OpraHu3aLyi, OCBOMBIIIAX
0GpasoBaTeNbHBE MPOrPaMMBI OCHOBHOTO OOIIero o0pa3soBaHHs B OYHOH,
O9HO-3209HOM WK 3a0uHOM dopmax (majiee — 0OyJarOIHUECs ), B TOM THCIIC JUIs:

JIWIl, OCBAMBAIOIIMX OGPA30BATENBHEIE MPOrPaMMBI OCHOBHOTO OOLIero
oGpasoBanust B (opMe cemeiiHoro o6pasoBaHms, JMGO JIHI, 00y4aroIuxcs
IO He WMEOMIM TOCYJapCTBEHHOM  aKKpemuTalmh  o0pasoBaTebHBIM
IporpaMMaM OCHOBHOTO 0OIMero o0pa3soBaHis, NPOXONAHAX IKCTEPHOM
TMIA B oOpraHmsaiuu, OCYLIECTBISIOmEH 00pa3oBaTeNbHYIO JAEATENBHOCTD
10 VMMEIOLIMM TOCYAapCTBEHHYIO aKKpeAUTaluo 00pa3oBaTebHbBIM IIporpaMmMamM
OCHOBHOTO 0011IeT0 06pa3oBanusl (Jjaxee — YKCTEPHEI);

MHOCTPAaHHEIX TpaxIaH, Jull 0e3 TIpaxHaHCTBa, COOTCYSCTBEHHUKOB
3a pyOeoM, OeeHIEB W BHIHYXICHHBIX II€PECENeHIEB, Wi O0YyYaroluXCs
B 00pa30BATENHHBIX OPraHHU3AIMIX, PACIIONOXKEHHEIX 3a MpelesiaMi TepPUTOPUU
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Poccuiickoii ~ ®epeparuy, A oOydaomuxcs B JHIIIOMAaTHICCKUX
Ipe/CTaBUTENBCTBAX M KOHCYJIBCKHX YUPEXKACHUIX Poccuiickoii ®Penepanuu,
IpeJICTaBUTENBCTBAX Poccuiickoit depepanyn npH MeXTyHapOTHBIX
(MeXTOCy JApCTBEHHBIX, Me)KHpaBI/ITeJIBCTBeHHBIX) OpraHu3alugX, WMEIoIMX
B CBOEH CTPYKType CHEIHMAIN3MPOBAHHBIC CTPYKTYPHBIC 06Gpa3oBaTelibHBIC
mojipa3ieleHus;

00y4arommxcs, OKCTePHOB C OB3, oOy4aomuxcs, OKCTEPHOB —
nAeTeli-MHBAINIOB W HHBAJIUIOB II0 06pa3oBaTeNbHBIM [IPOrPaMMaM OCHOBHOI'O
obmero o0pasoBanus, a Takxe JHll, 00yJaromyxcs MO COCTOSHHUIO 3/10POBbA
Ha I0My, B 00pa30BaTeNbHbIX OPranu3ausiX, B TOM ypclie CAaHATOPHO-KYPOPTHEIX,
B KOTOpPBIX IIPOBOJATCSH HeoOxoauMble  JeueOHsle, PpeabHIUTalHOHHbIC
¥ 03[0POBUTEIBHBIE MEPOTIPHATHS AJIA HY>KTAIOIIAXCS B JIMTEIBHOM JICICHHH,

00yYaOIIIXCSl, HAXOASAIIMXCS B yIPEKACHIN 3aKpBITOTO THIIA.

IV. Cpoxu u HpOJ0/DKATEILHOCTH HTOr0BOr0 cobeceqoBaHHs.
IHoBTOpPHBI JONYCK K HTOTOBOMY cofece10BaHHIO

11. UTorosoe cobece0BaHue IIPOBONTCS BO BTOPYIO Cpefty heBpais.

12.  TIpomONKHTENBHOCTH  TPOBENEHMS  UTOTOBOTO cobeceloBaHUs
AT KaXKIOro YYacTHHKa HTOIOBOTO cobecelOBaHUsI COCTaBIAET ITPUMEPHO
15— 16 MunyT.

Jlist yHACTHUKOB MTOFOBOTO cOOeCe/ioBaHus C OB3, y4acTHUKOB HUTOTOBOIO
‘cobeceoBaHUS JleTel-MHBAIUIOB W HHBAIMAOB, a TAKKe JIHIIL, 00yJarOIIUXCS
[0 COCTOSHMIO 3IOpOBbS Ha JIOMy, B MEIUIMHCKAX  OpraHH3aiisix
IIPOIOIDKATENHHOCTE  IPOBEJICHHS MTOTOBOIO cobeceloOBaHUs yBEINYHUBACTCS
ma 30 wmumyTr (T.e. 0OlIas IPOAOJDKUTENBHOCTH HWTOrOBOrO cobeceloBaHUs
7S yKA3aHHbIX KaTeropuil yIaCTHUKOB MOXET COCTaBJIATE B CPEIHEM 45 MUHYT).

B IPOJOIKMTENBHOCTS HTOTOBOIO COOSCeIOBAHMA HE BKIFOYACTCS BPEMIL
OTBeJIleHHOE Ha IIOATOTOBHTENbHBIE MEpONpHsTHs (UIPUBEICTBUE YHACTHUKA
WTOTOBOTO cOOECceI0BaHMs, BHECEHIE CBEICHUH B BEJOMOCTH y4€Ta NPOBCACHUA
uroroporo cobecenosanms B aymuropun (VIC-02), WHCTpyKTak ydYacCTHHKA
ATOTFOBOrO COBEceoBaHMs CcOOECEeNHAKOM TI0 BbmonHeHmo 3amanuii KM
JTOrOBOTO COBECEIOBAHMS 0 HAYaya IPoNeayps! | Ip.).

13. B cioydae moiydeHHs HEYIOBIETBOPUTEIBHOIO PE3yibTaTa («He3a4eT»)
3a HTOrOBOE cobecelOBAHHE YYACTHHKA WMTOTrOBOrO cobece/loBaHus BIpaBe
[lepec/iaTh HTOTOBOE cobeceioBaHye B TEKyIIeM yIeOHOM rofty, HO He Gosee OBYX
pa3s ¥ TONBKO B JIONOMHUTENBHBIC AATHI, yCTAHOBICHHEIC ITopsitkoM NpOBENEHUSA
'A.

14. ITIoBTOpHO  JOIYCKAalOTCS K HTOrOBOMY cobecelOBaHHIO
B JOMOJHMTENbHBIE [aThl B TEKyIeM Y4eOHOM Iofly (BO BTOpYIO pabouyio cpey
MapTa W TpeTull IOHEJENBHUK ampelsi) ClIeAyIolHe yHacTHUKH HUTOTOBOTO
cobeceOBaHNUs:

MONyYHBIIAE IO WTOTOBOMY COOECENOBAHMIO HEYHOBICTBOPUTE/IBHEIH
pe3yNBTAT («HEe3aueT»);

yIATeHHBle C MTOTOBOrO co0eceloBaHMA 3a HapylleHue TpeboBaHuUid,
ycTaHOBNEHHBIX myHKToM 22 Tlopsiaka nposenenus A (3ampeT umeTsb npH cebe
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cpefcTBa CB3H, (oTO-, ayAMO M BHAEOANNAPaTypy, CIIpaBOYHBIE MAaTEPHAIb,
rcbMEHHBIE 3aMeTKY 1 HHBIE CPEJICTBA XPaHCHUS U IIepeiain uH(OpMAIIH);

He sIBMBIIHECS HA WTOTOBOe co0ecelOBaHWe IO YBAXKUTEIbHBIM NPHIMHAM
(b0e3HD WK MHBIC 0OCTOSTENHCTBRA), TOATBEPKIEHHBIM IOKYMEHTAIBHO,

He 3aBepIIMBIINE HTOroBOe COOECeOBAHHE 110 YBAKUTEIBHBIM IIpUYHHAM
(Gome3Hp WK VHBIC 0GCTOATENBCTBA), TTOATBEPXKIEHHBIM JTOKYMEHTAIBHO.

V. IToroToBKa K MPOBEIeHNI0 HTOrOBOro codece0BaAHMS
B 00pa3oBaTeIbHOI OpraHu3anuu

15. Wrorosoe cobecemoBaHUE MOXET TIPOBOJUTECA B XOAC y4eOHOT 0
mporiecca B 00pa3oBaTeNIbHON  OpraHW3aIlUH. V4Y4acTHUKH  UTOTOBOTO
cobeceOBaHMSA MOTYT IIPHHMMATh yd4acTue B HTIOTOBOM cobeceI0BaHUMN
6e3 oTpeIBa OT O0OpPa3OBATEIBHOIO Mpomnecca (HaxomuThCs HA YpOKe BO BpeMs
oxcumanus ouepeny). IIpu sTroM HTOroBOE cobeceloBaHUE MOXKET IMPOBOIUTHCA
¥ BHe YueGHOTO Tporecca B 00pa3oBaTeIBHOM OpraHn3alliH.

16. KomumuectBo, o0mjasgs IUiomages ¥ COCTOSHHC HOMEIEeHUH,
IPEIOCTABIIEMBIX 06pa3oBaTeNbHON Opranusalyeil JUid NPOBEACHHI UTOTOBOTO
cobecenoBaHms, AODKHBI 00ecIeurBaTh IMPOBEICHUE HTOTOBOIO cobeceIoBaHUs
B YCJIOBHSIX, COOTBETCTBYIOIIHX TpeGOBaHUSAM CaHHTAPHO-IIHICMHOTIOIHIECKIX
NpaBuil 1 HOPMATHBOB.

17. Jns 1mpoBeleHHsA HUTOTOBOIO cobecemoBaHMss OOpPa30BaTENBHOM
OpraHu3alliei BBIICTIOTCH:

yqeGHme KaOUHETH! TS POBEEH s HTOrOBOro cobeceioBanus, B KOTOPBIX
YyYaCTHUKM HTOTOBOTO co0ecelOBaHMs IMPOXOIAT MpPOLEAypy HUTOrOBOIO
cobeceoBanud (Jianee — ayIuTOprU IIPOBE/ICHUS); .

yueOHble KaOHHETBI, B KOTOPBIX YYaCTHHKA HTOIOBOIO cobece0BaHUs
OXWNAIOT OdYepead MJis y4dacThsi B HTOTOBOM cobecemopanud (B Y4eOHBIX
KaOMHeTaX IapalIeIbHO MOTYT BECTHUCH yueOHbie 3aHATHA Ui y4YacTHHKOB
ATOTOBOIO coOeceNoBaHMs, OXKHJAIOIIMX CBOeH odepenu) (naiee — ayJMTOPUU
OJKHIAHUSA );

y4eOuble KaGHHETHI U1 y9aCTHIKOB UTOrOBOr0 cobeceoBaHUs, npomellmnx
HUTOTrOBOE coOecemoBaHue (HampuMmep, oOydaroliuecs MOIyT OXHJIaTh Havaja
CIIEIYIONIEro YUeOHOro 3aHsTHS B JAHHOM y4eGHOM KaOuHETe);.

IOMeIlleHue JId  OTBETCTBEHHOIO  OpraHu3aropa o0pa3oBaTeNbHOM
OpTaHM3AINN U TEXHIIECKOTo CTleHalicTa (fanee — IIItab).

18. AyiuTOpuM TIPOBEJEHUS [O/DKHBI OBITH H30IMHMPOBAHBI OT OCTATBHBIX
yueGHBIX KaOMHETOB 00pa30BaTebHON OPraHu3aliy, B KOTOPBIX OCYLICCTBIACTCA
yueOHBIH mpoLece, s obecrieueHns. COONIOICHIS TOPAKa BO BpeMs IIPOBCACHHA
HTOTOBOr0 codeceIoBaHMs.

PaGouee MecTO B ayJIMTOPHM [POBEIEHUs IODKHO OBITH 00OpYyHOBAaHO
TEXHUYECKAMHE CPEICTBAMU, ITO3BOILIONMMY OCYIIECTBUTH ay[UO3allACh YCTHBIX
OTBETOB YYaCTHHKOB HTOIOBOro cobeceloBaHUs B COOTBETCTBHH C TIOPSIKOM
OCYIECTBJIEHMS]  ayIHO3aIlUCH YCTHBIX OTBETOB  YYaCTHHKOB  HTOI'OBOTO
cobecenopanns (IIpunoxerue Ne 9 x HactosmeMy Iopsaaky).
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19. IlIta6 oGopymyercss TeleOHHOH CBA3BIO, MPUHTEPOM, CKaHEPOM,
[IePCOHAIIGHEIM KOMIIBIOTEPOM C BBIXOZOM B CETb «VaTepHeT» I MOTy4eHU
KM  urorosoro cobeceloBaHHs, KpUTEpHeB  OINEHWBAHWA  MTOTOBOIO
cobeceOBaHMs U IPYTHX MaTEpPHAAIOB HTOI'OBOTO cobeceoBaHusl.

20. He mo3mHee YeM 3a CYTKH 1O IPOBEIEHHS UTOrOBOTO cobeceoBaHUS
KOMHCCHS 11O TIPOBEICHMIO U IIPOBEPKE UTOTOBOTO cobeceTOBaHuUs:

IpOBEpsieT TOTOBHOCTD paGoyero Mecra [y OTBETCTBEHHOTO OpraHM3aTopa
00pa30BaTeIbHON OpraHM3aluy (mammume mocryna B ceTh «MHTEpHETY, pabouee
cOCTOSIHYE IPHHTEpPA, CKAaHEPa), HATHIHE 6ymaru B LlITabe;

TIpOBepsAeT TOTOBHOCTh OOOPYJOBAHMS [isl ayqUO3ANMCH yCTHBIX OTBETOB
yJIaCTHHKOB HTOTOBOTO cobecenoBanus (MIPOU3BOJUT TECTOBYIO ayAN03aIIUCh):
ayIMO3aIiCh YCTHBIX OTBETOB YJaCTHUKOB HTOIOBOTO cobecenoBaHus HE JODKHA
coflepXaTh IOCTOPOHHWE IIYMBl W IOMEXH, TIOJoca yYacTHHKAa HTOTOBOIO
coBecenoBaHus 1 cobeceHUKa TOIDKHEI OBITH OTYETIHBO CIIBIMIHBL, ayMO3aInCH
COXPAaHAIOTCS B UYacTO HCMOJb3YeMBIX aymiodopmarax  (*.wav, *.mp3,
* mp4 4 T.1L.); _

THpOXUPYeT KpPUTepHH OLCHMBAHWS Ul  SKCIICPTOB, pasMeIeHHbIe
ma odmiuansHoM calite DenepalbHOTO  roCyAapCTBEHHOTO O10KETHOTO
HAYYHOTO YYPEKICHUS «DeepalbHBIl MHCTHTYT IeJarorm4ecKux M3MEpPEHUI»
(nanee — ®TBHY «OUIIN»);

nonydaer or OMCVY/PLIOU B COOTBETCTBHH C OpraHU3aHOHHON CcXeMOU
chopmuposanapie B PLIOU daiinel ia UMIOpPTa KOAOB paboTBl HMTOTOBOI'O
cobecenopanns IS 3arpy3KH B IPOrpaMMHOe OOecredeHue «IInapupoBanue
T'A-9»;

¢ mnoMompio mporpammuoro obecmevenus —«llnanupoBanue TA-9»
dopMupyeT ¥ THPAKUAPYET:

CIIACOK DAcHpelieieHds. yJacTHHKOB MO 00pa3oBaTelbHbIM OpraHu3aniiM
(MecTaM IpOBeIEHHMs )/CITUCOK YYACTHUKOB HTOTOBOrO COOECEIOBaHMSA (UC-01),
JUISI PETACTPALIVH YYaCTHHKOB, PACIPE/IeNIeHHs HX TI0 8y IUTOPHIAM;

BEJOMOCTH yd4eTa TPOBEJCHUS HTOIOBOIO cobeceloBaHUS B ayJAUTOPHU
(UC-02) (110 KONMYECTBY ayAUTOPHIL);

CIIeNUAM3UPOBAHHYI0 (POPMY YEPHOBHKA UL SKCIIEPTOB (NC-04);

GJIAHKH UTOTOBOTO cobece[oBaHus — 10 KOIHYECTBY YHaCTHUKOB,;

aKT O JOCPOYHOM 3aBEpILIEHHH HTOTOBOTO CODECENOBaHMS IO PYCCKOMY
SA3BIKY TIO0 YBAKUTENBHBIM HPHYMHAM (Hajee — aKT O JOCPOYHOM 3aBepIICHUH)
(MC-08);

aKT 06 yIaleHur yqacTHUKa uToroBoro cobecenosanust (MC-09);

THPaXUPYeET:

BEJJOMOCTh KODPEKIUHM IIEPCOHANBHBIX JI@HHBIX YYaCTHHKOB HTOTOBOTO
cobecenoBaHUA B ayquTOpU¥ (Hanee — BEAOMOCTb KOPPEKIMH MEePCOHATBHBIX
nanubix) (ITpunoxenne Ne 6 k HactosmeMmy Topsaky);

CHOMCOK YYaCTHHMKOB HTOroBoro cobecemosanus ¢ OB3, y4acTHUKOB
UTOroBOro cobecemoBaHUS JeTeH-MHBAIUIOB ¥ WHBAIKIOB, IPETCHIYIOIIMX
Ha  yMEHBIICHHE MHHMMAIBHOTO  KONMYeCTBA  OalioB, HEOOXOAMMOIo

IS TONY4YeHMs pe3yjbraTta «3adeT» ¢ YyKa3aHWeM KaTeropuy y4YacTHHKA
(1pu HEOOXOMMOCTH);
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IpOBEpSET CIIACOK ~YYaCTHHKOB ~MTOTOBOIO cobecemopanms  (MC-01),
pacmpefesieT  y4acTHHKOB — HTOrOBOTO cobeceroBaHus IO  AyJIUTOPUSM
IpOBEiCHUS M 3aII0THAET MOoNe «AyaATOPUI»; :

npoBepsieT T'OTOBHOCTH 00pasoBaTeNbHON OpraHu3allii K MPOBEICHMIO
UTOrOBOTO coOeceIOBaHMs.

Unensl KOMHCCHY TIO HMPOBEACHUIO M IPOBEPKES UTOrOBOIO coOeceOBaHMs
(OTBETCTBEHHBIH OPraHM3aTOop 06pa3oBaTeNbHON OpraHM3alyy, TEXHIUECKHUH
CHELMATNCT, COOECeqHHK, OIKCIEPT, OpraHM3aTophbl IpOBEZICHNs. UTOIOBOTO
cobecenoBafys) JeHCTBYIOT B COOTBEICTBHM C MHCTPYKIMSAME ~ COTTACHO
IMpunoxenusam Ne 1, 2,3, 4,5, 9 x HacToAmEeMy ITopsaxy.

V1. IIpoBeaenne HTOr0BOro co0eceTOBAHUA

21. B neHp mpoBefeHHA, B MECTE MPOBEICHUA WTOrOBOTO coOeceI0BaHUI
MOLYT TIPHCYTCTBOBATE:

ACCHCTEHT, OKA3bIBAIOMUi yJYacTHUKaM WTOIrOBOTO cobecenonanns ¢ OB3,
y4acTHHKaM WTOrOBOTO cobecemoBaHusl — ACTAM-MHBAIAAaM H HHBaIUIaM
HeoOXOUMYIO TEXHHJECKYI0 IIOMOIIb C YyHETOM COCTOSHUSL HX 3H0POBbI,
ocoBGeHHOCTEN MCHXOPHU3NIECKOTO PasBHTHA W WHINBUAYAIBHBIX BO3MOKHOCTEH,
[IOMOTAIONMI KM 3aHATh pabouee MECTO, MEPEABUIaThCA, [IpOUNTATL 3a/laHKue
(11pu HEOGXOMMOCTH);

MeJUIMECKAH ~ pabOTHHK  (MOXKeT OLITH BKIIOYEH TII0 YCMOTPEHUIO
oGpa3zoBaTeIbHON OpraHu3aIln);

JAHBle CIEIMANUCThl (P HEOOXOAMMOCTH B COOTBETCTBUM C nmyakToM 38
macrosmero [lopsaxa). ' |

JIOJDKHOCTHEIE Jimiia PocoOpHaja3opa, a Takke WHBIC JHNA, oIpeneneHHbIe
PocoGpHAI30poM, U (WIH) NpeSCTaBHTEIM MUHUCTEPCTBA.

Jlomyck TOWMEHOBAHHBIX BBIIE JIMII B MeCTa IPOBEJCHUAS MWTOIOBOTO
cobeceIOBaHNs OCYLIECTBIAETCS TONBKO INpH HAIM4UM Yy HHX JIOKyMEHTOB,
yAOCTOBEPSIOLINX IMYHOCTE ¥ TIOATBEPKAAIOIIIX HX TIOJIHOMOYHS.

22. Utorosoe coOeceloBaHre HAUYWHACTCA B 09:00 o MeCTHOMY BPEMEHHU.
VYacTHUKM HMTOTOBOTO COOecellOBaHusA OXKUIAIOT cBoell oueped B ayJUTOpUU
OXXKHJIaHUSL.

23. B ayauropusx NpPOBEICHWS BEJETCA ayAMO3aliCch YCTHBIX OTBCIOB
yYaCTHUKOB UTOTOBOI'O cobecenOBaHUs.

24. Bo Bpems IIPOBEACHUS HTOrOBOTO cobecenoBaHmsi B ayUTOPHAX
IpoBeJICHNs yYACTHIKAM UTOTOBOTO cobeceoBaHyis 3alpelIeHo UMeTh Tipu cebe
cpencTBa cBs3H, (oTO-, aynuo- M BHCOANIAPATYPY, CIIPaBOYHBIE MaTepHalbl,
[TMCBMEHHBIE 3aMETKH U MHBIE CPeICTBa XpaHCHU 1 NIepeaain uudOpMaLUn.

25. Tlocime  3amoiHeHHsS  YYaCTHHKOM  MTOIOBOIO codecenoBaHUs
PETUCTPAIOHHBIX TONeH GIIaHKa WTOrOBOTO coOecemoBaHus (perucTpalnoOHHAas
4acTh OJIaHKA WTOTOBOTO COOECEIOBAaHMS 3AIOIHICTCS B AyAUTOPHM OXHIAaHHA
WIM IIPOBEISHHUS WMTOTrOBOTO cobeceoBaHUsI B 3aBHCHUMOCTH OT PCIICHMA
06pa3oBaTebHON OpraHU3alU) cobeceqHUK IIPOBOMUT HHCTPYKTaX yJacTHHKA
HTOFOBOrO  COBECEeNOBaHWS IO BBHIMOJMHEHUIO 3aJaHUi KM wuTOroBoro
cobecenoBaHus, a Takxke, MHGOPMHUpPYET ydYacTHHKa O IOPSAKE IpOBEICHU,
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TIPOZIOJDKUTEBHOCTH IPOBECHUS HTOTOBOTO cobeceI0BaHus,

duKcHpyeT BpeMs Hadala W BPeMs 3aBEPIICHHA HTOTOBOIO cobece10BaHUs
yYaCTHUKOM - MTOrOBOT'O cobeceffoBannsi B BEIOMOCTH yd4eTa IIPOBEJCHHA
ATorosoro codecenosarus B ayauropun (MIC-02) u npoBOIUT cobecegOBaHUE.

VyaCTHHK HTOrOBOTO cOoOecelOBaHMs IIepe] HawdajoM OTBETa MPOU3SHOCHUT
10T ay/JUO3aIUCh CBOIO (aMUIIKIO, MM, OTIECTBO, HOMEp BapHaHTa.

26. Ilepen OTBETOM Ha K&)XHOE 3alaHne yIaCTHHK ATOroBOro cobdeceoBaHus
IPOM3HOCUT HOMED 3a/laHuA.

27. B ciy4yae ecid yYaCTHHK HTOrOBOTO cobeceOBaHUs TIO0 COCTOSHUIO
370POBBS WK APYTHM yBaKHTEILHBIM HPHIMHAM HE MOXET 3aBepliiTh HNTOTOBOE
cobeceoBanye, OH MOXET MOKUHYTh ayJUTOPHUIO MPOBENCHUS HIH ayJUTOPUIO
OKWIAHHUS ~ WTOTOBOTO  COOeCeNOBaHUs. OTBETCTBEHHBII  OPraHH3aTop
06pa3oBaTeNbHOM OpraHW3allMil COCTABIAET akKkT O JOCPOTHOM 3aBepHICHUH
(MIC-08), cobeceqHUK BHOCHT COOTBETCTBYIOIIYIO OTMETKY B BEJIOMOCTE y4era
IIPOBEJIEHHs] HUTOrOBOrO COOECeNOBaHMA B ayAUTOPHUH (UC-02), a DKcrepT
IIPOCTABIISIET COOTBETCTBYIOIIYIO OTMETKY B OIaHKe UTOTOBOTO COOECEOBAHNS.

B ciydae eciy y4acTHHK HTOTOBOTO COOCeOBAHHA BO BPEMs IPOBEICHU
JTOrOBOrO cOOeCceOBaHMsI B ayJUTOPUH IIPOBEIEHI HApyLIANI yCTaHOBICHHbLIC
tpeboBanus [opsaaka npoBeseHUA THA (3ampet uMeth ITpa cebe CpencTBa CBA3M,
$hoTO-, ayAMO M BHEOANNApaTypy, CIPABOUHBIE MATCPHANBL, MHCHMEHHBIC
3aMeTKH ¥ HHBIE CPeJICTBa XpaHEHHs U Ieperadu uHdoOpMaIMK), OH yIAlAeTCs
¢ wrorooro cobecenoBaHusa. CoOeceHHWK IMPHUINIAMIAST OTBETCTBCHHOI'O
opraHu3aTopa 00pa3oBaTesbHON OpraHH3aluH, KOTOPBIA COCTaBIAET «AKT
06 yIaneHHH yYacTHHKA MTOTOBOTO COOeceOBAHMS. CobecefHUK BHOCHT
coOTBeTCTBYyIOIIyI0 oTMeTKy B (opmy MC-02 «BemoMocTh yuera MpOBEACHU
WTOrOBOrO  cobeceqoBaHMS B  ayAUTOpPUM», @  OKCIEPT  IPOCTABIACT
COOTBEICTBYIOIIYIO OTMETKy B OJIAaHK HTOTOBOIO cobeceoBaHus IAHHOTO
y4aCcTHHUKA.

VII. Iopsaok npoBeeHHs HTOTOBOIO coGece10BaHUS
151 YYACTHUKOB HTOroBoro cobecenosanus ¢ OB3, y9acTHHKOB HTOr0BOI0
cobece0BaHuA JeTel-HHBAJIHI0B H HHBAJIM/0B

28. Vuactauku urorosoro cobecenoBanusa ¢ OB3 mpu nopade 3asBICHUA
Ha  ydYacTHe B  WTOroBOM  coOecelOBaHWM  IPEIBABIAIOT ~ OPHIWHAN
WIM HaAIeKalliM o0pa3soM 3aBepeHHYI0 KOMHIO PEKOMEHJAIMH IICHXOJIoro-
Menuko-nenarornueckoil kommccuu (manee — IIMIIK), y4acTHHKH HTOTOBOTO
cobecemoBaHUS — NETHU-MHBAIUAB ¥ WHBAIMABI — OPUIMHAN HIM HaJUIeKAIUM
00pa3oM 3aBEPEHHYIO KOIIHIO CIIPaBKH, NOATBEPIKMAOICH HHBATTUAHOCTD, 8 TalkKe
OpUTHHAT HIIH HAJJIeXAmM 00pa3oM 3aBepeHHyI0 Koo pexomeraruii I[IMITK
B CJIydasX, U3JI0XKEHHBIX B IyHKTe 32 HacTosmiero Ilopsxa.

29. Jina ydYacTHHKOB urOroBoro cobecemoBanus ¢ OB3, ywacTHHKOB
HTOTOBOrO co0eceloBaHMs — JeTed-MHBaJIUAOB U HHBAIHAOB, a TaKXe TeX,
KTo oOyuancs II0 COCTOSHHIO 3I0pOBbS Ha JOMy, B 00pa3sOBaTelbHBIX
OpraHm3alMsix, B TOM YHCJI€ CaHATOPHO-KyPOPTHEIX, B KOTOPBIX IPOBOASTCH
HeoOXoIuMBbIe JIedeOHbIe, peaOMINTAIlMOHHbIE U O340POBUTENIBHBIE MEPOIPUITHS
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JUTSL HyKJAIOLIHXCS B JUTATENBHOM J€YEHUH, OPraHu3yeTC: IpOBE/ICHHE UTOTOBOTO
cobeceoBaHKS B YCHOBHMAX, YYHTBIBAIOMIMX  COCTOSHHC WX 3J0pOBbI,
0COBEHHOCTH TICHXO()U3UYIECKOTO PASBUTHS.

30. OcgoBaHWeM i OPTaHW3AlKM{ TPOBEACHUSA HUTOIOBOIO cobecenoBaHUs
HA 7OMY, B MEJULMHCKOH OpraHp3aluy SBISIOTCA 3aKIOUCHHE MEIUIMHCKON
opraHM3aliiy ¥ peKOMeHIalu IIMIIK.

31. s y4acTHUKOB HTOTOBOTO cobecemnoanus ¢ OB3, i, o6ydarommxces
0O COCTOSHHIO 3[OpOBbS Ha JOMy, B MCIUIHMHCKHX  OpraHM3atusix
(Dpu TIpeAbsBICHMA  PEKOMEHJAALAN I[IMIIK),  y4acCTHHKOB  HTOIOBOIO
cobeceI0oBaHus — JIeTe-WHBAIMIOB ¥ MHBAIHUIOB (pu TIpeABSIBICHUA CIPABKH,
HIOATBEP XK IAIOIIEH MHBAJIMIHOCTE) OO0ECIIeuMBaeTCs CO3/aHue  CICHyIOmHX
YCIOBHI IPOBE/ICHISI UTOTOBOTO cobeceToBanus:

GecIpenaTCTBEHHBIH  JOCTYIl  YYaCTHUKOB — HTOTOBOTO cobeceoBaHUs
B ayJWTOPUM  OXKHJIAHWUS, . ayIUTOpUH IIPOBEICHUS, ydeOHBle KaOMHETHI
JUIS YYaCTHUKOB, IIPOMICAIINX HTOrOBOC cobeceoBaHue, TyaJeTHbIE W HHBIC
OMeNIeHnsi, a TakkKe WX IpeObBaHKWE B YKa3aHHBIX MNOMEIICHHAX (Hayuame
IaHAYCOB, TIOPY4HEeH, PACUIMPEHHBIX IBEPHBIX IPOCMOB, nuTOB (TIpH OTCYTCTBUU
nMHGTOB AyIUTOPHsS pacrojiaraercs Ha MEepBOM aTaXe), HANWUME CHEIUaTbHBIX
Kpeces | IPyTHX IPUCIOCOOTCHH H);

yBelHYeHHEe IPOAOIDKUTEIEHOCTA UTOTOBOTO cobecenosanns Ha 30 MUHYT;

OpraHp3alys NUTAHWS U IePEePBIBOB Ui IPOBEACHUA HEOOXOIUMBIX
JledeOHBIX ¥ MPOPUIAKTHIECKUX MEPONPUSTHII BO BpEMs NPOBEACHH HTOIOBOIO
cobecenoBaHusl.

32. Jlus ydJacTHHUKOB HMTOTOBOTO cobecemoBanusg ¢ OB3, mmg 1w
0GYJAIOIMXCs 10 COCTOSHUIO 3A0POBbS HA JIOMY, B MCAHIMHCKHIX OpraHM3aluax
(mpu  IpebABICHAH pexomenpaimiit  I[IMIIK), yJacTHHUKOB 'HTOrOBOTO
cobeceoBaHus — NeTel-MHBANKA0B ¥ MHBAIKAOB (U MPEIBIBICHUA CIIPaBKY,
[OATBEPIKAAIOEH UHBATUIHOCT, U pexomengaruit  TIMIIK) o0ecrieunBaeTCs
co3maHpe CleIyIOIUX CHEIHalbHBIX YCIOBHUH, YYUTBIBAIOIIMX COCTOAHME
WX 37J0POBBS, OCOOEHHOCTH NMCUXO(U3MIECKOTO PASBATHL:

IPECYTCTBHE ACCHCTEHTOB, OKA3BIBAIOIMX YKA3aHHBIM BbIIE KaTETOPHAM
yUaCTHUKOB HTOTOBOTO CcobecenoBaHMS HeOOXOIUMYIO TEXHUYECKYyI0 IIOMOIIb
C yYETOM COCTOSIHHS MX 3[JOPOBBS, ocoOeHHOCTEeN TCHXOMU3NIECKOI0 Pa3sBUTHS
M HHIUBHAYaIbHBEIX BO3MOXKHOCTEH, IOMOTAIOIMX MM  IEPEe/BUTaThCA
W OPHEHTHUPOBAThCS B MeCTe IPOBEJCHHS HTOTOBOIO cobeceioBanus, 3aHSATH
pabodee MecTo, IIPOITUTATH 3a/[aHUE; :

HCITOIB30BaHUE Ha HTOTOBOM cobeceloBaHUA HEOO0XOIUMBIX
TUTS BBIIOJIHEHHS 3aaHul TeXHUIECKHMX CPEJICTB.

Jins ciaGocabIAmUX YyIACTHHKOB HTOFOBOTO co0ecel0BaHHS:

06Opy/IOBaHKE AYIATOPHE IPOBEJIEHMS 3BYKOYCHIIMBAIOLIEH armapaTypoi
UHIUBHIYTBHOTO TIONB30BaHHUS.

T8 rAyxXux | caa0oc/bINIAMHX YIACTHHKOB HTOTOBOIO co0eceloBaHMs:

IpUBJIeUEHNE TP HeOOX0IUMOCTH aCCHCTEHTa-CYPIOIICPEBOAIHKA.

JInsi cenbIX y4aCTHHKOB HTOrOBOro cobeceloBaHus:
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opopmiere KM HTOrOBOTO cobeceoBaHMsl  peNbe@HO-TOICYHBIM
wpug oM Bpaiins uin B BAIE SNEKTPOHHOTO TOKyMEHTa, JOCTYIIHOT'O ¢ TIOMOIIBI0
KOMITBIOTEDA. “

Jjist cIa0OBHASIIIMX YIACTHHKOB HTOTOBOTO cobecel0BaHUS:

xormpoBaire KHM uTOroBOroO cobecenoBauusl B JI€Hb TIPOBEICHMSA
JITOrOBOr0 coOeceoBaHMs B IPHUCYTCTBHU UiIeHA KOMMCCHH IO IPOBEICHHUIO
¥ [IpOBEepKe WTOTOBOTO CODEceIOBAHIS B yBEIMICHHOM pa3mepe;

obecrieucHre ayIUTOPHH [POBEICHUs YBEIMIUTEIBHBIMK yCTpONHCTBAMH
(myma Wik HHOE yBEeIUIUTENHHOS yCTPOMCTBO);

MHIUBALYATEHOE PABHOMEPHOE OCBEIECHNE HE MCHES 300 moxc (BO3MOXXHO
HCIIONE30BAHMe  MHIWBHAYAIbHBIX ~ CBETOAHONHBIX  CPEACTB  OCBEIICHI
(HACTOJIGHBIE JIAMIIBI) C PEryTUpPOBKOM OCBEINEHUs B TUHAMIYECKOM JHAIasOHe
g0 600 moxc, HO HE HIDKE 300 mOKC TOpHA OTCYTCTBUH IVHAMAYECKON
PETYIHPOBKH).

{51 yYACTHHKOB ¢ PACCTPOHCTBAMA ayTHCTHYECKOTO CHEKTPA:

NpUBJIcdeHHEe B  KadeCTBe cobeceqauka jAedexronora, ICHXOJOra
WM Te[arora, ¢ KOTOPBIM YKa3aHHBIH Y9JacTHUK HTOTLOBOTO cobece10BaHUsA
spakoM. B MCKTIOWATEIBHBIX CIydasx HpH HEOOXONMMOCTH M IpH HAIMIHH
HEOGXOMMMBIX KOMIIETEHIMII B KauecTBe COOCCEIHMKA MOXKCT OBITH MPHUBIIECYECH
ponuTelib (3aKOHHBIH TIpe/ICTABUTENb) YYaCTHHKA HTOTOBOIO cobeceI0BaHMsL.
OnenuBague paboT TaKWX YYaCTHHKOB HTOTOBOI'O cobeceioBaHUs IIPOBOJIATCA
ro Bropoii cxeme (IIpunoxenne Ne 9 k HaCTOAIIEMY TTopsnxy).

JlIsl y4ACTHAKOB HTOrOBOro cobeceJoBAHMs € HAPYIICHAIMH ONOpPHO-
ABHTATEILHOIO aNNapara: ‘

TIpY HeoOXOIUMOCTH MCIIOJB30BAHNE KOMIIBIOTEPA CO CIEIMATN3UPOBAHHBIM
IIpOrpaMMHBIM ObecIiedeHneM ([ OTBETOB B ICEMeHHO# hopme).

33. MUHHCTEPCTBOM ONPEHETSAIOTCS KAaTeropud  yYacTHHKOB HTOTOBOIO
cobecenoBannsg ¢ OB3, y4YacTHHUKOB MTOIOBOIO cobecemoBanus — JeTEH-
MHBAJVIOB U HUHBAIHIOB, OCOOCHHOCTH IICHXO(U3UYECKOIO PasBUTHA KOTOPBIX
He TIO3BOMSIOT BHIIOHAT KM BCe 3aJaHdsi WKTOTOBOTO CoDecefoBaHU,
a 9KCIepTaM MPOBECTU OLCHWBAHWE B COOTBETCTBMHU C KPHTCPHAMH ONCHUBAHHA
UTOrOBOTO cOOeCceI0BaHM. _

VKa3aHHBIM YYaCTHHKAM HTOTOBOTO codecel0BaHHsA MPENOCTaBIseTCs IPaB
BLIIOJNHUTG TONBKO Te 3amanms KWM wroroBoro colecemoBaHus, KOTOPBIC
¢ yuerom  ocobeHHOCTell  NCHXO(M3UIECKOTO  PasBUTAS  MOCHIIBHBL
MM JUTS BBITIOJTHEHUS.

TlepedeHp KaTeropHii yYacTHMKOB MTOTOBOTO COOECENOBAHMS, JUIL KOTOPBIX
IpeLyCMOTPSHO  BBINOJNHEHHE  OTHCIBHBIX 3amasmii KHWM  umTorosoro
cobeceqoBaHus, a Takke IPETEHIYIONMX Ha YMEHBIICHHE MUHUMAIIBHOIO
KoJM4yecTBa 0ayUioB, HEOOXOAUMOro Ul IIONydeHWs pesynbrara «3aqdeTy,
pasmuuHble GOPMBI BBITOJHEHHs 3aJaHUH, KPUTEpUM OLCHUBAHMA 3aaHNH
HTOTOBOrO cobecenoBaHMs, IO KOTOPHIM OTAENbHBIE YYaCTHUKHA HTOTOBOI'O
cOBeceOBaHMsS MOIYT OBITh OIIEHEHbl, MHHHMAIBHBIE BO3MOXHbIC OailibL,
MAaKCUMAIbHEIE BO3MOXHbBIE Oamisl M 0coOBIM mopsmok odopmieHHs OnaHka
HTOTOBOIO coOeceI0BaHMs YTBEPKAAIOTCA MUHUCTEPCTBOM.
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34. Y4acTHUKI UTOTOBOT'O cobecenoBaHusi, 0COGEHHOCTH TICHXO(U3HIECKOTO
pasBHTHA KOTOPHIX He IO3BOISIOT HM BBITOIHUTH saganng KM HMTOroBOIO
coGeceoBanms B yCTHOM opme, MOIYT BBIIONHATH 3a[aHM KM wutorosoro
cobecenoBauuss B THCEMeHHOH ¢Qopme TpH HaITIMH COOTBETCTBYIOIUX
pexomenzauuii [IMIIK (nanee — nicbMeHHas dopma).

[Ipy TPOBENSHWH HUTOIOBOIO cobecenopadus B THCHMeHHOH (opme
JOIyCKAeTCsl MCHONB30BAHME JIMCTOB GyMmary, BBUIAHHBIX 00pasoBaTelbHON
opraHu3amye, co IITaMIIOM o6pa3oBaTeIbHON OpraHU3aluu, Ha 6aze KOTOPOH
YYACTHHK HPOXOIUT UTOTOBOE cobecenoBanue (naiee — 4epHOBUKH). [ IucpMeHHas
dbopma paGoTH! 0hopMIISETCS HA 1EPHOBUKAX.

VIIL Hopsaok npoBepKHU H ONEHHBAHUS HTOr0OBOI0 cobece0BaHUA

35. IlpoBepka HMTOTrOBOIO cobecemoBaHus OCYIIECTBIICTCS 3KCHEPTaMU,
BXOMAIMME B COCTaB KOMHCCHH IO TPOBEJICHHIO M MPOBEPKE 'UTOTOBOTO
coBece10BaHus, U HODKHA 3aKOHIUTECS HE MO3/(Hee 9eM Jepe3 IATh KaleHAPHBIX
Hedt ¢ 1aThl IPOBEJIEHHS HTOTOBOIO COOeCEI0BAHMSL.

36. OrieHuBaHME pabor YYaCTHUKOB UTOTOBOTO cobece1OBaHUS
OCYILIECTBISCTCS B COOTBETCTBUM C nepeoit  cxemoit (ITpunoxenme Ne 9
x HactogmeMy ITopsnky).

B HCKIIOUMTENBHBIX CIydasx, II0 COIJIACOBaHUIO C MUHHCTEPCTBOM,
OleHHBaHKe PabOT YIACTHUKOB HTOTOBOTO COOECENOBAHMSA MOXET IPOBOAMTLCS
B COOTBETCTBUH co BTopoit cxemoii (ITpunoxenue Ne 9 K HACTOSINEMY Iopsaxy).

37. PesynbTar «3ageT» BBICTABIISIETCS y4aCTHHUKAM HTOTOBOTO
cobecemoBaHMs, HAOpaBUIMM MUHMMAIBHOE KOIHYCCTBO 0alIoB, OIPENEICHHOe
KPUTEPIAMH OLCHUBAHNUS BHITIONHEHNs 38 JaHHi KMM urorosoro cobecel0BaHus,
38 MCKIIOYEHMEM KATETOPHM YYACTHMKOB HMTOTOBOTO COOCCENOBAHHA C OB3,
y4aCTHUKOB HTOrOBOT0 cOOeCeJOBAHMA — JieTeii-MHBATH/IOB W NHBAIUIOB.

Pesynsrar «3adeT» ydYacTHHKaM HTOrOBOTO cobecemoBanuss ¢ OB3,
yYaCTHHKAM HTOTOBOTO cobecefioBanus — JACTAM-WHBAIMJAM M MHBAIMNAM
BLICTABISETCS IO IIKaje OLEHWBAHUA 3aJaHuii HTOroBOro cobecemnoBaHMS,
YTBEPKICHHON MHHHUCTEPCTBOM, [UIs JAHHOM KaTeropuy y4acTHIKOB.

38.K TmpoBeJeHMIO HTOTOBOTO COOecefOBaHHS M IPOBEPKE OTBETOB
Y9aCTHHKOB HTOrOBOro cobeceoBaHHA C OB3, yYacTHHKOB HTOI'OBOTO
cobeceloBaHUs — JeTeii-MHBANAIOB ¥ HHBAIKMAOB MOTYT OBITH IPHBJIEYEHE
CHEIAATHCTHL — Ie(eKTONOTH, JIOTONEbI, CyPAOIearory, TH(IOoNe arord u Jp.

IX. [lopsoK NpoBeJeHus] HTOrOBOro cobece/I0BAHMUS B JHCTAHIHOHHOH
dopme

39. [IpoBeficHie HTOroBOTO co0ecefoBaHMA B JHCTAHIMOHHON Qopme
IpeaIioNaraeT yIaJeHHOe HAXOXJCHME YYaCTHHKA MTOTOBOTO CcobeceloBaHNS,
cobeceqHMKa, TEXHMYECKOTOo  CIEIMAlcTa W OKCemepra  (MHCTPYKIHS
110 IIPOBEJICHUIO HTOTOBOTO CO0ECENOBAHMUS IO PYCCKOMY S3BIKY B IUCTAHIMOHHOH
dopme B oOpaszoBartenbHOl opraHuzanuu B Ilpunoxennu Ne 10 x HacTosieMy
ITopsxy).
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40. UtoroBoe cobecelloBaHKE B MMCTAHLMOHHOK (opMe HPOBOJHUTCH
I OOyYAIOImKXCs, HE MMEIOIMX BOSMOMKHOCTH 110 00BEKTUBHBIM IIPHYMHAM
y4acTBOBATH B ITOTOBOM cobeceZOBaHAN B OUHOH dopme.

41. PykoBoguTenb OMCY, TOO, HOO ne mo3gHee 4eM 3a IBE HeJienn
hil npOBezieHI/m JATOrOBOrO cOOeceZioBaHusl HAIPaBIeT B MHUHUCTEPCTBO
odHIMAIbHOe TMHCBMO O COrTacoBaHUM [pOBE/ICHNs] MTOrOBOIO cobeceOBaHUs
B JUCTAHIMOHHOW (opMe ¢ NPHUIOKEHUEM JOKyMCHTOB, MOITBEPIKIAIOIITAX
OTCYTCTBME BO3MOXHOCTH Y 06ydaromerocsi y4acTBoBaTb B  HTOTOBOM
cobeceoBaHiy B o4HOW Qopme, a TaKKke C uadopMmanyen o TEXHAYECKON
FOTOBHOCTH  OOpa3oBaTeNbHOM — OpraHM3allii K IPOBEJCHHIO HTOTOBOI'0
coBeceoBaHms B AUCTAHIMOHHON QopMme.

42.Tlpu opraHu3alu¥ ¥  TIPOBEJCHHH UTOroBOro  cobeceIoBaHMs
B UCTAHIMOHHOM (opMe NCTIONB3YIOTCA:

KOMITHIOTEPHAs TeXHUKa, TIOAKIIOYeHHAs C GecriepeOOHBIM TOCTYIIOM K CETH
«aTepHeT» W OCHAILCHHAAL BCTPOGHHOM MM  BHEIIHEH BeO-KaMepo
¥ MEKpO(OHOM 00eCTIeYeH s ay U0~ i BUJICOCBI3H,

mporpaMMHOe ~ obecriedeHue  C dyBKIMed  JEeMOHCTpallii — OKpaHa
(i BPEMEHHOH NEeMOHCTpalMy [OKyMEHTa 0e3 BO3MOXKHOCTH COXPaHCHH
ero y4acTHHKOM HTOTOBOI'O cobeceI0BaHMs), TOCPEICTBOM KOTOPOTO IPOBOAMTCA
00s3aTeNbHas ayauo- U BUE€03alluCh HTOr0BOI'O cobeceiOBaHUA.

X. O6paGoTKa pe3yIbTATOB HTOrOBOTIO cobeceOBAHHA

43. CpoKH ¥ TOpPSOK Mepeliadd MaTepHajoB HMTOrOBOTO cobeceT0BaHMUs
YCTaHABJIMBAIOTCS OPraHU3aHOHHON CXeMO1.

Bple Marepuaibl HMTOroBOoro coOecefoBaHWdA, B TOM HHCIE dhailiel
ay[po3amucedl YCTHBIX OTBETOB YYACTHMKOB HTOTOBOTO cobeceTOBaHNA,
nepenatorcs B PLIOU 1o oTiensHOMY 3anpocy PLIOU.

44, CpenctBaMyl  CISIMATU3UPOBAHHOIO  MPOTPAMMHOIO obecrieueHns
s PLIOV mpoBozsTcs CTaHAApTHBEIE MPOLEAYPHI CKAHUPOBAHUS, PACIIO3HABAHIL
¥ BepudHUKaIMU GIAHKOB HTOIOBOrO COOECeIOBAHNS (nanee — 0OpaboTKa OJIAHKOB
WTOrOBOTO COOECENOBAHMUS). ‘ '

B cioyuae BBISBIEHHS HAPYIIECHWH NPaBHI 3aIlOTHEHMST OJ1aHKOB WTOI'OBOTO
cobeceoBaHus B XOe 06paboTKH GIIAHKOB MTOTOBOTO CoOeceoBaHMs OnaHKH
ATOrOBOTO cobecemoBanms BosBpamatorcs B OMCY, I'OO, HOO mns yerpanenus
BRIABIICHHBIX ~Hapymienmif. Ecnu HapymleHus BBIIBICHBI IIOCIE  CPOKOB,

YCTAHOBIEHHBIX OPraHI3AIOHHON CXeMOM, H3MEHEHHs BHOCATCS IO PEIICHHIO
MHHUCTEPCTBA.

XI. IlopsA0OK NOBTOPHOI NPOBEPKH OTBETa YIACTHHKA HTOrOBOTO
codeceroBaHHA

45.B memsx IpPeNOTBPAINEHHs KOHGIHKTA HMHTEPECOB U OOeCIedeHHs
OGBEKTHBHOTO OICHMBAaHHSA WTOTOBOTO cobeceloBaHMs YyJYacCTHUKAM HTOIOBOTO
cobeceIoBaHMs IIPH IOIyYSHHUH IIOBTOPHOIO HEY/IOBIETBOPUTEIBHOIO PE3yIbTaTa
(«He3adeT») 3a HTOroBoe coOeceoBaHKe TPENOCTaBIASTCA IpaBoO IONATH
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B INNMCBMEHHOI (opMe 3asiBICHUC Ha IIOBTOPHYIO TIPOBEPKY ayXHO3anich
YCTHOTO/TIICHMEHHOT0 OTBETa yJaCcTHUKA WTOrOBOro cobecenoBaHms.

46. 3asBicHHe TIOGAETCS YYACTHHKOM JIMMHO II0 MECTy PerucTpaniu
Ha WTOroBoe codeceloBaHWME Ha HWMI MHUHHCTpa 0Gpa3oBanusi ApXAHTEINbCKOH
obnacTi B TedeHme IBYX paboumx MHEH ¢ JaThl O3HAKOMIICHI y4acTHHKA
HTOTOBOro cobecenoBaHusl ¢ pe3yIbTaTaMy UTOTOBOTO cobecefOBaHUs.

47.B enb TONydYeHHs 3asiBICHHS, YKa3aHHOrO B IyHKTC 46 HACTOAIIETO
Iopsiaka, pPYKOBOMUTEND 06pa3oBaTENbHON OpraHU3aliy HAMpapIieT NaHHOC
3asBJCHUE B MUHUCTEPCTBO.

48. MUHHCTEPCTBO B TeUECHWE CEMM KalCHIAPHBIX nHell co JAHA IOMyYeHHUs
3asBIGHAS OPTaHM3yeT IIOBTOPHYIO TIPOBEPKY MTOTOBOTO cobecetoBaHus
SKCIIePTaMU PETHOHANBHON KOMHUCCHH. .

T[IpenocTapneHne KOMIUIGKTa MaTepHaloB bl IpOBEJIeHHsT TIOBTOPHOH
IIPOBEPKH OCYIIECTBISET PLIOM. [Jins ¢dopmupoBaHus KOMIUIEKTa MAaTCpUaioB
PLIOM s3ampaummBaer y 06pa3oBaTeIbHON OpraHU3aluy daitn  ayIuo3anycH
YCTHOT'O/KOIIHIO IIMCHMEHHOT0 OTBETA yHaCTHHKA HUTOrOBOr0 cobeceOBaHMs.

49. TloBTOopHasi TMpOBepKa X OLCHMBAHUC HTOTOBOTO cobeceqOBaHUs
perHoHaNbHOM KOMUCCHel 3aBEpIIaeTCs He MO3/IHEE Tpex pabounx [HEH CO IHA
TIOJTyYeHHs] KOMIIEKTa MaTepHaioB I IPOBEICHI IIOBTOPHOU IIPOBEPKH.

50. ITo HCTeYeHUH CPOKA, YKA3aHHOTO B MyHKTe 49 HACTOMIIETO ITopsinka,
MUHHACTEPCTBO HH(POPMUPYEST PYKOBOIUTEIIA 06pa3oBaTeIbHOM OpraHu3allly,
OT KOTOPOro MOCTYIHJIO 3asBlIeHHe Ha MOBTOPHYIO IIPOBEPKY HUTOTOBOIO
cobecenoBanusa, 00 uUTOrax [IOBTOPHOH IIPOBEPKU HTOrOBOTO cobeceioBaHUsA
yqacTHHKa. PyKoBOAUTENb oOpas3oBaTelbHOM  OpraHM3aln uHGOPMUPYET
ydgacTHHKa 06 HTOrax MOBTOPHOH MPOBEPKU. '

51. KoMmiuiexT MaTepyhaioB C  pelIcHHEeM pEernoHANBHOH — KOMHUCCUM
ganpasisiotes B PLIOW ot pocieayromieil 06padoTKH.

XII. MecTa, HOPAIOK H CPOKY XpaHEHHS, yHHITOKCHH KNUM
HTOrOBOIO cobecenoBaHHSs, 0JIAHKOB HTOrOBOIO cobece0BaHNS, ¢aiijion
¢ aAyAHO3ANHUCSMH YCTHBIX OTBETOB Y4aCTHHKOB HTOFOBOI0 cobeceJOBaHUA
H APYrHX MaTepPUAJIOB HTOI0BOro cobece0BAHMS

52. OpuruHansl OIaHKOB HTOTOBOTO cobecenosannsa, KMM wHTOroBOro
cobecemoBaHus, (aiisl C ayJdO3aNMCIMU YCTHBIX OTBETOB yHaCTHHKOB
HTOrOBOrO cobeceoBaHms W APYrHe MaTepUaibl HTOTOBOTO cobeceoBaHNS,
BKMIOWAs [UCHMEHHBIE OTBETHl  YYacTHHKa HTOTOBOTO  COOecefOBaHMA
(IIpH HAMYKK), XPAHSITCS B 00pa30BaTe/IbHOH OpraHu3alliy.

53. OTBETCTBEHHOCTH 33 COXPAHHOCTh MaTepHaloB, YKa3aHHBIX B MyHKTe 52
racTosuiero Iopsaka, HeceT PyKOBOIUTENb 00pa3oBaTeIbHON OpraHu3alyy.

54. Cpok xpaHeHWsi OJJaHKOB HTOTOBOTO coOeceloBaHUs, KM wuTorosoro
cobecemoBanms, (aiiloB ¢ ay[WO3aNACSIMH YCTHBIX/IIMCHMCHHBIX OTBETOB
YUIACTHMKOB HTOTOBOTO  COOECeOBaHus, OTYETHBIX dbopM O IIPOBEICHHUU
WTOrOBOrO cobecenoBanus — A0 1 MapTa rojia, CJIEAYIOIIETO 32 T'OJIOM IIPOBEICHUS
UTOrOBOTO coOeceOBaHMs.

Ilocne parsl, yKaSaHHOﬁ B a63aue IIEPBOM  HACTOALICTO IIYHKTA,
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PYKOBOJHMTEID 0Gpa3oBaTeNGHON  OpraHu3allud M YIIOJTHOMOYEHHBIH
VHUYTOKAET ~BBHINIENIEPEIUCICHHBIC  MATepHalbl WTOrOBOrO  cobeceloBaHusg
© COCTABJICHHEM aKTa 00 YHWYTOXCHHH MATEpHaloB HTOTOBOIO cobeceq0BaHUsA
(nanee — aKt 00 yumuroxenun) ([Tpuioxenue N 7 k nacrosimemy [Topsaxy).

55. AKT 00 YHIYTOKESHHIH TIOMIACHBACTCS PYKOBOUTENCM 0GpasoBaTeNbHOM
OpraHM3aliy WM  YIIONHOMOYCHHBIM. AkT 00 YHHUYTOXKCHMM XPaHUTCH
B 0B6pA30BATENBHOM OPraHM3ali B TEIEHHE HETHIPEX JICT C JaThl YHAYTOXKEHHS
MaTepHajoB.

XIII. Pe3yJbTaThl H CPOK [efiCTBHUS pe3y/ILbTATOB HUTOrOBOIro codeceOBaAHUSA

56. O3HAKOMIICHHE YYaCTHUKOB HTOrOBOrO cobece/IoBamus 1 X ponuTenei
(3aKOHHBIX npejicTaBuTeNelt) ¢  pesyibTarTaMH  HTOrOBOTO cobece10BaHus
OCYHIECTBIIETCA B COOTBETCTBHY C OpraHM3ALHOHHOH CXEMOH.

57. PesynpTar  WTOrOBOTO  cobecenioBaHMs — Kak  yCJIOBHC TOITyCKa
x TUA nelictByeT 6€CCPOUHO.



TTPMJIOXEHME Ne 1
K [Topsiixy npoBeieHHs ¥ IPOBEPKH
MTOrOBOT'O COOECeTOBAHMUS
TI0 PYCCKOMY SI3BIKY
B ApXaHTelbCKol o6macTu

HMHCTPYKIHUA
ISl OTBETCTBEHHOT0 OPraHM3aTopa 00pa3oBaTe/IbLHON OPranu3anuy

IIpH noAroTOBKe K NPOBEJEHHIO HTOrOBOro cobece0BaHNS I0JDKEH:

O3HAKOMHUTHCS C TOPSOKOM IIPOBEACHHA M OPOBEPKH  HTOTOBOTO
cobecenOBaHU, : ‘

O3HAKOMHUTHECS C  PEKOMEHJALUMAMM 10  TPOBEJCHHIO  HMTOrOBOTO
cobecenoBaHys, paspabGoTaHHBEIME PocoOpHanzopoM;

OCyIIECTBATH cOOp CBelleHHH 00 yYacTHHKax HTOroBOTO cobeceoBaHus
(®UO y4acTHUKOB, HEOOXOIMUMOCT CO3/IaHMs OCOOBIX YCIIOBUH AJisl y4YaCTHUKOB
uroroBoro cobecenoBanmsi ¢ OB3, yYacTHMKOB HTOrOBOTO COOECENOBAaHHS —
eTeli-NHBAAIOB K MHBAIUIOB);,

IPOBECTH KOHTPOJIb CO3[aHWs YCHOBHMM M YYaCTHHKOB WTOIOBOTO
cobecenopanmss ¢ OB3, y4acTHMKOB HTOrOBOro cobeceloBaHus — neTeii-
HMHBAJIAIOB ¥ MTHBAJIUIOB.

He nosaHee 4eM 3a JeHb A0 NPOBEAEHHsE HTOTOBOro codece10BaHMs:

ONpeneNuTh  HeoOXoouMoe KOJIM4ECTBO ayJIUTOPHii ~ HUTOrOBOTO
cobecen0BaHN;

IPOKOHTPOJMPOBATh HAIMYME B AayIUTOPUSX NPOBEJCHMS U [IItaGe
HeOOXOMUMBIX TEXHWYECKHX CPEACTB M HPOrPaMMHOTO OOECIedeHMs, HalnIue
B I1ITaGe mocTymna K ceTH «HTEPHETY;

oGecIeunTh O3HAKOMIIGHHE DJKCIEPTOB C KPUTCPHSMH  OICHHBaHMI,
pasMemieHHbIMH Ha opupansHoM calite DIBHY «OUIIA»;

C TIOMOIIBIO TEXHUIECKOTO CIIEIUAINCTA.

HoIyduTh (Gaiin (s) ISl EMIOPTa KOZOB PaboT HTOrOBOTO COOECEeIOBAHMS
1714 3arpy3Kd B IporpamMmHuoe obecriedenue «Ilnanuposanue I'UA-9»;

chopMHpOBaTk W  PacTHPAXHPOBaTh C  IOMOMIBIO  IPOrPaMMHOIO
obecneuenus «Ilnanuposanue I'TIA-9:

GNIaHKHM UTOTOBOrO cObeceIOBaHIs — IO KOIMYECTBY YIaCTHHKOB;

CIIACOK YYaCTHUKOB mToroBoro cobecenopanus (VIC-01) — nans perucrpanuu
YYaCTHHKOB, PACIIpeIcICHUs HX II0 ayAUTOPHUIM,

BEJIOMOCTH ydYeTa TIPOBEACHUs HTOrOBOro cobece/ioBaHHA B ayIUTOPHU
(C-02) — 1o KONu4ecTBY ayIUTOPUI;

CHIEIMAIM3UPOBaHHyIo GopMy depHOBHKa s sKenepToB (VIC-04);

akT o jgocpourom 3asepireHuu (MC-08);

aKkT 00 yJajeHuH yJacTHUKa uTorosoro cobecenosanus (MC-09);

PaCTHUPAXXKUPOBATH:

BEJIOMOCTh KOppeKIuu mnepcoHabHBIX maHHeiXx (IIpmnoxenue Ne 6



x gacrosmemy Iopsaxy); |

' CIIMCOK  yYaCTHHKOB HTOrOBOrO —cobecefoBaHus C OB3, y4YacTHUKOB
JATOrOBOrO cobecemoBaHMs — AeTeH-WHBAIMIOB W MHBAJIMIOB, MPETCHAYIOMINX
Ha  yMEHBIICHHe MMHHMAIBHOTO  KOJMIeCcTBa 6awioB, HEOOXOIUMOro
nis  [ONydeHHs — «3a4eT» € yKasaHueM KAaTeropud  y4acTHHKa
(mpu HEOGXOIUMOCTH);

[IPOBEPHUTH TOTOBHOCTH OOpa30BAaTENBHOW OPraHM3alUH K TMPOBEACHHIO
WTOrOBOTO co0ecelOBaHMs.

B /ieHb NpoBeIeHHsI HTOTOBOI0 co0eceI0BARMM:

TOJY4UTh OT TexHMaecKoro crenuanicra KM nrorosoro cobece0BaHu,

BBIAATh:

cobecelHUKY:

KM utorosoro codbece10BaHus,

KapTOUKH co0eceqHUKA IO KaxuoH Teme Oecempl — MO 2 BK3EMILIApA
Ha ayJUTOPUIO IIPOBEICHHUS;

MHCTPYKIIHIO TI0 BhINONHEeHMo 3aanuii KM urorosoro cobeceTOBaHUS;

6IIaHKE WTOTOBOIO COGECENOBAHMS, €CIH IO PEIICHHI0 00pa3oBaTeibHOU
OpTaHU3aI[M{ PETHCTPALMOHHYIO HacTh O6laHKa WTOrOBOTO coOeceloBaHUs
YYACTHUKH 3aIONHAIOT B &Y IUTOPHAX IIPOBENCHA;

BE/IOMOCTH ydeTa IIPOBEIEHHs HTOrOBOrO COOecelOBaHHA B ayIUTOPUH
(IC-02), rne ¢uxcupyeTcs BpeMs Hadaja M OKOHYAHHA OTBETA KaXIOro
y9acTHUKA HTOTOBOTO COOECeIOBaHNS;

MaTepuambl Ui TPOBEIEHHs  HTOTOBOIO  COOECeNoBaHHA:  TEKCTHI
JUIA YTeHWs, KapTOUYKA C TpeMs TeMaMu Oecellbl, KapTO4YKU C IIaHOM Oecenpl
10 Ka)KJIOM TeME; _

CIICOK yYaCTHHKOB HMTOroBoro cobecemoparnss ¢ OB3, yJacTHUKOB
HTOTOBOIO COOECeOBaHUA — WHBAIUIOB, IeTeH-MHBAIU/OB, INPETCHAYIOIIHNX
'Ha  yMEHBIIEHHE MHHUMAJIHHOIO KONWYeCTBA  OAallIOB,  HEOOXOIMMOIO
JUTSL TIOJTY9ISHIS «3a4YeT» C YKA3aHMEM KaTerOpHy yJ4acTHUKA (IIpU HalIMIHH);

YepHOBHKHM (JT YYaCTHHKOB HTOroBoro cobecesoBanysi ¢ OB3, yuacTHHKOB
' UTOroBOro cobeceqoBaHMs — JeTel-HHBANUIOB U MHBAIUIOB, KOTOPHIE MPOXOLAT
WTOroBOe cobeceoBaHNe B MIMCEMEHHOI (opme);

BEJIOMOCTH KOPPEKIIMH HePCOHATIBHBIX JaHHBIX.

IKCHEPTY:

CIIeIMANM3UPOBAHHYIO (popMy depHOBHKa s skcnepta (UC-04);

KM utorosoro cobeceroBaHus;

KPHUTEPUH OLIEHUBAHUI UTOTOBOIO COOECEI0BAHUS,

BO3BpATHBIE JOCTABOYHBIC MAKETHl [JIi YINAKOBKM OJAHKOB HTOrOBOIO
cobecef0BaHu,

BO3BpATHBEIE JOCTABOYHBIE IAKeTHl ISl YNAaKOBKM CIEIMATU3UPOBAHHBIX
dopm ueprosuka s skcrnepra (MIC-04) (B ciaydae, eciid OLEHHBaHWE BeIeTCH
BO BpPeMs OTBETA Y4aCTHHUKA UTOTOBOTO COOECe0BaHNA);

CIIMCOK = YYaCTHHKOB HWTOroBoro cobecenoBanus ¢ OB3, ydyacTHHMKOB
UTOTOBOI'O COOECENOBAaHUs — JeTel-UHBAINIOB W MHBAIMJIOB, INPETEHAYIOLIUX



Ha  YMEHBIICHHNE MMHHMAJBHOTO  KOJIHIECTBA G6amoB, HEOOXOAMMOTrO
JUISL TIONTy9eHMs «3a9eT ¢ yKa3aHMeM KaTeropiu yacTHHUKA (Upu HAJTAYIYR).
opranmsaTopy (am) npoBeJeHusi HTOroBoro cobecenoBanus:

CTIMCOK Y9aCTHHKOB UTOTOBOTO COOECeJOBAHMA (UC-01);

GIaHKM WTOrOBOTO COOeceOBaHMS €CIA MO PEIICHHIO 00pa3oBaTeNbHON
OpraHu3aliy PETHCTPAIMOHHYI0 4acTh OnaHKa WTOTOBOTO CcOOECEN0BaHMs
YJaCTHUKY 3aTIONHSIOT B ayAUTOPHAX OXKHIaHH.

Bejenrie OTHCTBHBIX aylHo3aliceldl [Uis KaXIoro y4acTHHKA HTOTOBOTO
cobecenopands (HAXATHE KHOOKHM  «CTApT)/«3allMCh», —«Hays3a», —«CTOID
3ByKO3aIlMCHIBAIONIET0  YCTPOHCTBA U mp.) Bo3NaraeTcss Ha coOecefHUKa
WM TeXHHYecKoro cmempamucra (0 yCMOTPEHHIO 00pa3oBaTeNbLHOM
OpraHM3aL|y, ©CIH KaJpOBBIH IOTEHIMAT 00pazoBaTeNbHON  OpraHu3aIlin
HO3BOJSICT BKJIIOYMTH B KOMHCCHIO IO IIPOBEICHHMIO W IIPOBEpKE UTOTOBOTO
coGeceIoBaHMs HECKOIBKO TEXHIIECKUX CIIeIMAINCTOB).

Bo BpeMsi IPOBeIeHAs HTOrOBOIO codece10BaNMs:

KOOPIHHIPOBATH PafoTy IHI, NPHUBIEKAEMbIX K INPOBEICHHIO MTOTOBOTO
cobecelOBaHus;

' COCTaBUTH akT o mocpounom sasepienun (MC-08), B cirydae:

ec YJYacTHMK WTOrOBOrO CoOecelioBaHMs IO COCTOSHMIO 3/10POBBS
wid IpyrEM OOBEKTHBHBIM IIPMYMHAM HE MOXET 3aBEepLIMTh HTOr0BOC ‘
cobecel0BaHUE;

BLISIBIICHHS HEKAadeCTBEHHOM ayAMo3alliCH OTBeTa Y4YaCTHHKAa HTOTOBOIO
cobecenoBaHMS.

ITo 3aBepIeHAN NPOBEEHAsI HTOTOBOrO codece0BAHNS:

IPOCTABHTh B Cllydae HEsSBKH yYaCTHHKA B CIHCKaX YIaCTHHKOB MTOIrOBOIO
cobecemoBanus (MIC-01) B mone «AyIuTOpHs» PsIOM C HOMEPOM ayIUuTOpUM
6yksy «H» Ha OCHOBAaHWM HH(OPMALWK, IONYYSHHOW OT OpraHU3aTOPOB
IPOBEJIEHHsI WTOrOBOrO  COOecenOBaHIs (mm6o  mopyuuTh 3Ty pabory
oprauzaropy(am) IpOBeIEeHHs HTOTOBOTO cobeceOBaHuUN);

TIPMHATH TIepelaHHble paHee MaTepUalbl 0T COOSCeTHUKa;

[IPOKOHTpOIHpOBaTh  3amonHenue 1ons  «Peseps»  (pocraBisieTcs
mudpa «22») OGIAHKOB MTOrOBOTO CODECENOBaHMA YYAaCTHMKOB HTOTOBOIO
cobecemopaunss ¢ OB3, y4YacTHMKOB HTOrOBOTO coleceloBaHHs — neren-
MHBAJIUIOB ¥ WHBAJIUAOB, OCOOEHHOCTH IICUXO(PHU3UIECKOTO Pa3sBUTHS KOTOPBIX
He TIO3BOJIIOT BHITIOHUTE UM BCE 3aIaHUSI HUTOTOBOTO COOeCeI0BAHUS,;

IIPUHATD oT TEXHUIECKOTO CHeNHAINCTA diiel-HakonUTeH
C ayIMO3alUCAMM YCTHBIX OTBETOB YYACTHHMKOB HTOIOBOTO COOeCeIOBaHMUA
U3 KOKJIOU ayIHTOPUHU IIPOBENEHUS;,

OpPTaHHW30BaTh I[IPOBEPKY OTBETOB YYACTHMKOB HTOTIOBOTO COOeceTOBaHMS
SKCIEPTAMH B COOTBETCTBHM CO  BTOPOM  CXEMOM,  COITIaCOBaHHOM
¢ munucrepctBoM (IIprnoxernue Ne 9 x HactosmeMy Tlopsnky);

3aIIOJIHUTh ~ MOHHTODMHI  IIPOBEACHHMS  MTOIOBOIO  COOECENOBAHMSA
(TIpunoxenue Ne 8 x nacrosmemy Ilopanxy);

nepeaaTb TCXHUYCCKOMY CIICTHAIIUCTY MaTCpHraIbl UTOTOBOIO
cobeceqoBaHMs Ha CKaHHPOBAHUC: »



GIAHKM WTOTOBOTO cobecenoBaHms (IPOHM3BOIUTCA OTACIBHO no KaXxznoi
ayIUTOpUH HA CIEHANM3UPOBAHHOM TIPOTPAMMHOM 00€CTICUSHUH «Crannus
yZaJIeHHOTO CKaHUPOBAHU, dopwmar Gaitna *.tiff ); '

CIIMCOK YYAaCTHUKOB UTOTOBOTO cobecemosanust (UC-01);

BEeJJOMOCTh ydYeTa IPOBEJCHUS HTOrOBOIO cobecelOBaHUs B aAyAWTOPHU
(UC-02);

BeJJOMOCTh KOPPEKIIIH IepCOHANBHBIX JAHHBIX (IPH HAJIAYNN);

aKT O JOCPOYHOM 3aBepIICHUN (MIC-08) (upu HanmuIun);

aKkT 00 yJaJeHHH YYacTHHKA HTOroBOTO cobecenopamma  (HC-09)
(TIpy HAJTHIH); ‘ :

MOHUTOPHHT IIPOBEJIEHNs] HTOrOBOTO co0eceJOBaHHU.

[lepeuncieHtbie  GOPMBI (xpome OIaHKOB HTOrOBOIO cobece0BaHNsA)
CKAHMPYIOTCS - Ha JIOOOM JpyroM HPOTpaMMHOM obecrieueHuy OTACIBHO IPYyT
oT fpyra (Ha KaXasii TaIl GopM CO3RaeTCA OT/IeNBHEIH (aiin). ,

OGecHeunTs Tepejady OTCKAaHMPOBAaHHBIX MATEpHAJIOB B PLIOW/OMCY
B COOTBETCTBHH C OPraHU3AIOHHON CXEMOH. |

Bce OpUIWHAJIBI ~ MaTrepuanoB  HTOroBOrO cobecenopanmst  (aiinst
¢ ay[MO3amHCAMM YCTHBIX OTBETOB yHaCTHHKOB HTOTOBOro cobecenoBaHMUs,
6anka mrorosoro cobecemosanus, KM uToroBoro cobecenoBaHus, OTYETHBIC
¢opMBl  IPOBENEHWS  UTOrOBOTO cobecemoBagds M Jp.)  XPaHATCA
B 00pa30BaTeNIbHBIX OPraHU3alUsIX. Lo
| B ciydae HeoOGXOMUMOCTH  (haiibl ay/Ho3anmcell yOTHBIX W OTBETOB/KOIHH

OUCBMEHHBIX OTBETOB YYaCTHHKOB HTOT'OBOTO cobeceoBaHus IepedarOTCa
B PIION. : : -



TTPUJIOXEHUE Ne 2
k Iopsiaxy mpoBeeHMs ¥ IPOBEPKU
HTOTOBOTO cobeceOBaHNs
110 PYCCKOMY SI3BIKY
B ApxaHrenbcKoi o6macTu

WHCTPYKIHUS
JJI TEXHUYECKOIo cCremuaJaucTa oﬁpasoBaTeJleoii opralmsauun

He no3aHee 4eM 3a CyTKH /{0 IPOBEIeHHs] HTOrOBOro codecel0BaHUA:

noxrorosuts B lllTabe pabodee MecTo, OOOPYNOBAHHOE KOMIIBIOTEPOM
¢ moctymoM B cerh «VIHTepHET», NPUHTEPOM Ui THPAXHUPOBAHUS MaTCpUanoB
HUTOrOBOrO cobecenoBaHusi, OyMaroi, CkaHepoM, yCTaHOBHTb HAa KOMIBIOTEPE
CHEIMATHM3APOBAHHOe TporpaMmHoe obecmedenne «CraHIys — yAaleHHOTO
CKaHMPOBAHWUS», ‘

[OJTOTOBHTh HEOOXOAUMOE KOJMYEeCTBO pPabodmX - MECT B ayJUTOPHAX
TIpoBesieHrs, 0GOPYIOBAHHBIX CPEICTBAMY I AyJHO3AIUCH YCTHBIX OTBCTOB
y4aCTHHKOB HTOFOBOrO cOOECEI0BaHM;

IIPOBEPHUTL TOTOBHOCTH OGOPYHOBaHWs Ui ayJHO3AIlCH YCTHBIX OTBETOB
yUaCTHHKOB WMTOTOBOTO coOeceoBaHus (IPOM3BECTH TECTOBYIO ayIUO03aINCh):
ayJMOo3aliCh OTBETOB HE IO/DKHA CONEPXAarTh MOCTOPOHHME IIyMbI M IOMEXY,
roJoca Y4acTHHKOB HTOIOBOTO COOECeHOBaHHS M COOECeIHMKA JOJDKHBI OBITb
OTYETITHBO CIBIIIHEL;, ayOWO3alUCH COXPAHSIOTCS B YacTO HCIIOJB3YyeMbIX
ayauopopmarax (*.wav, *.mp3, *.mp4 u T.1.);

ckauath ¢ oduumamsHoro caiita O®I'bBHY «OUIIM» u pacTupaXupoBaTh
B HEOOXOIUMOM KOJIMYECTBE KPUTEPUN OLICHUBAHUS [UIsl SKCIIEPTOB;

noxyuuts or OMCY chopmupoanHsie B PIIOW daiinsl fis uMiopra KoxoB
paboT IO HTOrOBOMY COGECEeIOBaHHIO UL 3arPy3KH B IIPOrPaMMHOE OGecreueHne
«ITnanupoBanue ' 1A-9»;

chopMupoBaTh W  PacCTHPAXXKHUPOBATh C  I[IOMOINBIO  IIPOrPaMMHOIO
obecrieucuns «IInannposanue I'IA-9»:

OJIaHKH UTOTOBOI'O CO0ECeIOBAaHMUS — IO KOJIMYECTBY yUaCTHUKOB;

CIIMCOK YYacTHHKOB mTOroBoro cobecenoBanus (IC-01) — s peructpanum
YUaCTHUKOB, paclpeielieHus X II0 ay IUTOPUSIM;

BEJIOMOCTH ydeTa IIPOBeIeHUs WTOTOBOrO coOecefOoBaHMs B ayqUTOPHU
(1C-02) — 110 KOIUYECTBY ayJUTOPUIL;

CIEHATN3UPOBAHHYIO (POPMY YEPHOBHKA JJI 3KCIIEPTOB (I/IC 04)

akxT o0 Jocpounom 3asepireHuu (M1C-08);

aKkT 00 yJaJleHuH y9aCTHUKA UTOTOBOTO coGecenOBaHH;I (UC-09);

pacTUPaXXxMpPOBaTh:

BEJIOMOCTh KOPPEKIMH MepCOHANbHBIX JaHHbIX (I[Ipuminoxenue Ne 6
K HactosgmeMy [lopsanky);

CIMCOK YYaCTHHKOB HTOroBoro cobecenoBanus c¢ OB3, y4YacTHHKOB



HMTOTOBOTO COOECeOBaHUs — JeTel-WHBAIMIOB M WHBAIUAOB, IPETCHIYIOLINX
HA yMeHbIICHHE MHMHMMAILHOTO  KOJHYecTBa  OamioB, HE0OXOAMMOTro
nis  TONydYeHHs — «3adeT»  C  yKasaHWeM  KaTeropud  y4acTHHKa
(upu HEOOXOAUMOCTH);

IepefiaTh ~pacledaraHHble MAaTepUansl OTBETCTBEHHOMY OpraHM3aropy
00pa30BaTeNbHON OpraHu3aliy; '

BMECTE C OTBETCTBEHHLIM OpPraHW3aTOpOM OOpa30BaTEILHOM OpraHU3aIuU
TIPOBEPUTH TOTOBHOCTh 00Pa30BaTENbHOM OpraHU3aliii K IPOBEJCHUIO HTOTOBOIO
cobeceloBaHNUs.

B 1eHbL NPOBEIEHAs HTOTOBOI0 COOece10BAHYA:

monyunts M pactmpaxupoBats KFIM  mTorosoro  cobecefoBaHUs,
pasMereHHoro Ha opunuansHoM caiite TAY AO LIOKO;

nepenath KM utoroBoro cobeceoBaHHs OTBETCTBEHHOMY OPraHH3aTopy
00pa3oBaTebHON OpraHKU3aliH,;

00ecIIeunTh ayAMO3aNCh YCTHBIX OTBETOB KaXIOIO YYaCTHHKA UTOI'OBOTO
cobecenopanus (IIpunoxenne Ne 9 k Hacrosmemy ITopsanky).

Benmenne OTHENBHEIX ayauo3alucedl AN KaXIOro yYaCTHHKA HTOTOBOTO
cobecenopanms (HaXaTHe KHOIKH  «CTapT»/«3allUCh», «Iay3a», «CTOI»
3BYKO3aIIMCHIBAIONIETO YCTpOMCTBA H TIIp.) BO3jaraeTcs Ha cobece/H¥Ka
WIH  TEeXHUYECKoro choemuamucra (MO0 YCMOTPEHHIO — 00pa30oBaTeNbHOM
OpraHU3aIluN).

1o 3aBepIIeHHH NPOBEAeHHs HTOrOBOIo codece 0BaHMA:

3aBEpUIUTH BEJCHHE AYAUO3AIIICH YCTHBIX OTBETOB YYACTHHKOB HTOTOBOIO
cobeceoBaHMs, COXPAaHUTH ayAMO3allUCH B KaXIOH ayAWTOPHHM IIPOBEICHUSL
Ha  (QUelm-HAKOMUTEeNs JUIA  IOCIeAYIOIled  Iepefaddl  OTBETCTBEHHOMY
oprammusaropy obpaszoBaTenbHO opranuzanud. HawmesoBanue ¢aiina HOMKHO
COZIepKaTh JIaTy MPOBEIESHHS HUTOTOBOIO coOecefoBaHUs, KOJ 00Opa3oBaTellbHOI
opraHm3aiuy, Ha 6a3e KOTOpoH IPOBOJHUTCS HUTOrOBOE coOeceloBaHHE, HOMED
ayIUTOPUH TpoBedeHUs, GaMuinsi, UM, OTYECTBO YYaCTHHMKA HTOIOBOIO
cobeceOBaHN; ‘

OTCKaHHUPOBATh MAaTepPHAIIBI UTOIOBOTO cOOECeI0BaHUS:

OJIAaHKM WTOrOBOTO co0eceXOBaHUS (IIPOM3BOIUTCS OTHEIBHO IO KaXmoi
ayJIUTOPUY Ha CIENUATA3UPOBAHHOM IIporpaMMHOM obecrieueHun «CraHIus
yAQJICHHOTO CKaHUPOBaHUM», popMaT daiina * tiff ),

CITUCOK YYaCTHHUKOB HTOroBoro cobecemonanns (MC-01);

BEJOMOCTh yd4eTa IPOBEIHECHUS HTOIOBOro cobeceloBaHMsS B ayTUTOPUH
(UC-02);

BEJIOMOCTH KOPPEKIIMH HePCOHATBHBIX JAHHBIX (IIPH HAIHYMK);

akT o jocpoynoM zaBepineHun (MC-08) (mpu Hanmdmmn);

akT o0 ymaleHHMM YyYacTHHKa HrTorosoro cobecemosamus (KMC-09)
(pu HanMUUUN);

MOHHTOPMHI IIpOBelIeHUs HUTOroBoro cobecemoBanus (Ipunoxenne No 8
K Hacrosmemy [lopsaaxy).

Ilepeuncrnennsle ¢GopMsl (KpoMe OIaHKOB HTOrOBOrO cobeceROoBaHMs)
CKaHUPYIOTCS Ha JIOOOM JPYroM HpPOrPaMMHOM OOECIICYECHHWH OTIENBHO ApYT



oT Apyra (Ha Ka)K[blil THII dopM cO3HaeTCs OTAEIBHBIH daitin)--
[To 3aBepiIcHHE CKAHAPOBAHHUs OKa3aTh cojieficTBYi€ OTBETCTBEHHOMY
OpraHu3aTopy 06pa3zoBaTe/IbHON OpraHu3aliy B nepefade B PLIOMT/OMCY

OTCKaHWpPOBAHHBIX MaTepHualoB B COOTBETCTBHU C OpFaHPIBaHI/IOHHOﬁ CXEMOM.



TTPUJIOXEHHME Ne 3
K ITopsiiKy npoBeieH!s. ¥ IPOBEPKU
WTOTOBOrO COOecenOBaHUS
II0 PYCCKOMY SI3BIKY
B ApxaHreybcKoil 061acTu

MHCTPYKIHSA
ISl cobeceTHUKA

CobeceTHHKOM MOXET SBIATHCS IEAAroruuecKuii paboTHUK, 00afaroliui
KOMMYHHKATHBHLIMMA HaBBIKAMH, TIPaMOTHOM peubio (0e3  IpexbsBIeHMs
TpeGoBaHmi K ONBITY PabOTHI).

He no3anee 4em 3a JeHb [0 NPOBEJEHHS HTOrOBOro codeceIoBaHMA
03HAKOMHTCA C:

JI€MOBEPCHSMM MATEPUATOB UL TIPOBEJICHHS HWTOTOBOTO COOeCeNOBaHuUs,
BKIIOYas KPUTEPUH OICHUBAHUSI WTOTOBOrO COOECEeOBaHMs pPa3sMEICHHBIMU
Ha  ofummamsHom cafite OIBHY  «@MIIM» 1mbo  HOIydeHHBIMU
OT OTBETCTBEHHOI'O OpraHu3aTopa 00pa3oBaTe/IbHON OpPraHu3aluHy;

IIOPSIIKOM ITPOBEJICHHS ¥ IIPOBEPKU UTOTOBOTO coOeceI0Banmys;

PEKOMEHJAUUSIMI  TO  IIPOBEJICHHIO  HTOTOBOro  cobecelOBaHus,
paspaboranasiMu PocoOpHan3opom.

B neHb npoBeaeHUs HTOMOBOTO cOGeCceOBAHHNS:

IIOJIy9YaeT OT OTBETCTBEHHOTO OPraHH3aTopa 06pa3013aTeJ11>Hon OpraHu3aIuu
cIIeAyIOIIAe MAaTEPUAIIBL:

BEJIOMOCTh ydYeTa IPOBEICHUS WTOTOBOIO cOOeceloBaHUS B ayJUTOPUU
(1C-02), rme ¢uxcupyercs BpeMs Hayajla M OKOHYAHHS OTBETa KaXJI0ro
yYaCTHHMKA HTOTOBOTO coOeceJ0BaHus;

KHM utorosoro codece10BaHuA;

KapTOuKK cobeceqHIKa o KaXk Aol TeMe Oecep!;

HHCTPYKLHIO 110 BeIoHEeHUIO 3a1anuil KM utoroBoro cobeceioBaHus;

OJIaHKM HTOFOBOTO cOOECeOBaHUSA, €ciM II0 pelleHHI0 o0pa3oBaTelIbHOM
OpraHu3alliil  PEeruCTPAllMOHHYIO YacTh ONaHKa YYacTHUKHA  3aIlOJHSIIOT
B ayAUTOPHSIX TIPOBEICHISI,

BE€JJOMOCTH KOPPEKIUH IePCOHATIBHBIX JaHHBIX;

CIIMCOK yYacTHHKOB WTOroBOro cobecemoBauust ¢ OB3, yyacTHHKOB
UTOTOBOTO coOeceloBaHMs — NETeH-WHBAIUAOB W HHBAIHIOB, IIPETEHIYIOIMIX
Ha yYMEHbBIICHHNE MHUHHMMANBHOTO KOJMYEeCTBA  OalioB, HEOOXOIUMOIo
JUTSL TIOMYYEHHMS «3a9€T» C YKa3aHUEM KaTerOpUH YJaCTHHUKA (TPH HAIMUMK);

9YEPHOBUKH (71 y4aCTHHKOB HUTOroBoro cobecenoBanus ¢ OB3, y4acTHUKOB
UTOTOBOTrO cobeceoBaHMS — JeTeH-WHBAIMIOB U HHBAJIMAIOB, KOTOpBIE IPOXOZT
UTOTroBOE cobecefoBaHUE B TUCHBMEHHOM (opme);

3HakomuTcsa ¢ KM utoroBoro coGecegoBaHusl.

Cobecennuk co3aer 1o6poxenaTensHyio paGouyio atMmochepy.



IIpu nmpoBeNeHHH HTOrOBOIO coGeceJOBAHHSI OPraHH3yeT neﬂTeﬂbﬂoch
YyYACTHHKA HTOTOBOI0 CO0ECe0OBAHMS:

IIpOBEPSIET NOKYMEHT, YIOCTOBEPAIOUIUM JIUYHOCTH YUaCTHHKA I/ITOI‘OBOFO
cobece0BaHMs, BHIIAET YYAaCTHHKY ONaHK  HTOrOBOIO COGGCC}IOB&HI/IH
¥ KOHTPOJHpPYET BHECEHHE CBEJIEHHM YYaCTHUKOM HTOTOBOIO cobGeceI0BaHms
B PErHCTPAIlHOHHYIO YacTh OlaHKa, €CIM IO PENmeHHI0 00pa3oBaTeNbHOH
OPTaHM3AIMM  PETHCTPAlHOHHYIO 9acTh OjaHKa YYacTHHKM — 3alONHSIOT
B ayJUTOPUSX IIPOBEIECHNS, |

KOHTPOJIMPYET BHECEHUE CBEICHUH YYaCTHHKOM HTOI'OBOIO CO6GCED;OBaHI/I$I
B PErvCTPalMOHHON dYacTu ONaHKa NONEH «HOMEp ayauTOpUH» M «HOMED
BapHaHTa», €CIIU IO PEIICHHI0 00pa3oBaTeNIbHOM OpraHu3ainyl peruCTPaIlHOHHYIO
9acTh OJIaHKA YIACTHHUKU 3aII0NHSIOT B Ay IUTOPUAX OXKUIAHMUS

B Clly4ae HEOOXOIMMOCTH 3aMOJIHAET BEAOMOCTbh KOPPEKIINY;

samosHser noie «Peseps» (mpocrapisiercs nudpa «22») 6IaHKa UTOTOBOIO
cobecelOBaHMS YJYacTHHKa uTOroBoro cobecenosanmsa ¢ OB3, y9acTHHUKA
UTOrOBOr0 cobeceqoBaHUsI — JeTel-MHBANUAOB W HHBAIHMJIOB, OCOOEHHOCTH
ICUXO(U3HIECKOrO Pa3BUTHS KOTOPBIX HE IO3BOJISIOT BHIIIOJHUTH UM BCE 3a1aHUA
WUTOrOBOTO coOeceI0BaHMS; |

IPOBOAMUT  HMHCTPYKTAXK y4acTHHKA HTOT'OBOT'O cobecenoBaHUS
no BemoimHeHuio 3amaapii KM wurTorosoro cofOecegoBaHuUs, a TakKxKe
uHpOPMUpPYET YYacTHHKA O TOpSAKe IPOBEACHHUS, MPOJOIDKUTSIBHOCTH
IIPOBEICHHS HTOIOBOT'O cOOece TOBaHuU, |

eiiaeT KM UTOroBOro codece1oBaHus;

BBIIACT UYEPHOBUKM (Ui YYIaCTHHKOB HTOroBoro cobecemosanus ¢ OB3,
YyYaCTHHKOB WTOTOBOTO coOeceloBaHMs — JeTEH-UHBAIMAOB M WHBAIHIOB,
KOTOpHIE IMPOXOJIST UTOroBoE cobeceioBaHre B MICEMEHHOH dopme);

nepenaeT OIaHK UTOTOBOroO cobece10BaHMs SKCIEPTY;

bukcupyeT BpeMs Hadaja OTBETa M BpeMs 3aBEpIUEHMs OTBETa YUYaCTHHKOM
HTOrOBOTO cobeceI0Banms Kaxnoro 3afanus KM HToroBoro co6ece[0Banus;

CHEINUT 3a COONIOJEHHEM BpeMEHH OTBEJEHHOTO Ha MOATOTOBKY OTBeTa
M OTBET YIaCTHHKA UTOTOBOTO COOECETOBaHMUS;

CHeINT 3a OOINMM BpeMeHeM, OTBEJCHHBHIM Ha MPOBEJEHUE WTOrOBOIO
cobecemoBaHus M KaXAOIO ydYacTHHKa (AJi1 YYaCTHUKOB HTOTOBOIO
cobecemoBanms ¢ OB3, y4acTHHKOB HTOroBOro cobecefoBaHus — [eTel-
MHBaIUIOB M WHBANHMJOB BpPeMs MOXET OBITb CKOPPEKTHPOBAHO C YyYETOM
WHIUBUIYAIBHBIX OCOOEHHOCTEH YIaCTHHKOB HTOTOBOTO COOECEIOBAHNS);

CIEUT 3a TeM, YTOOBl YYaCTHHK HTOTOBOIO cOOEceJOBaHMS IIPOU3HEC
IOJT ayAHO3allich CBOIO (aMIIIMIO, UMS, OTYECTBO, HOMEp BapuaHTa MpPexKIe,
yeM IPUCTYOUT K OTBeTy (B IPOJOIDKUTETBHOCTh TPOBEICHUS HTOTOBOTO
cobeceloBaHUS HE BKIIOYAETCH);

CIEIUT 3a TeM, YTOOBl YYaCTHHK HTOTOBOTO coOeceqOBaHMS IIPOHM3HOCHII
HOMED 3aJaHUs Iepell OTBETOM Ha KaXK A0 U3 3aaHHii. |

B ciny4yae BbIBIEHMS HEKAYECTBCHHOWM ayAMO3allUCH OTBETA YYaCTHHKA
UTOTOBOTO C€OOECeI0BaHMsS BHOCHT COOTBETCTBYIOIIYI0 OTMETKY B BEIOMOCTH
y4eTa IPOBeJeHHs UTOroBoro cobecenopanus B ayguropun (MC-02).



BeneHnue OTHENBHBIX ayaHO3aIlHMcedl ANA KakKJOro y4acTHMKA HTOTOBOIO
cobecemoBaHMs  (HaXKaTWe KHOIKH  «CTapT»/«3alHCh», «Iay3a», «CTOI»
3BYKO3aNKCHIBAIONIEr0 YCTPOKWCTBA ¥ Mp.) BO3Jaraercs Ha COGGCCI[HI/IKa
WA  TEXHHYECKOro  crenpamicra (IO  YCMOTPEHHIO 06pa30BaTeJIBHOI/I
OpraHu3aIim). ‘

BrinmosiasieT poJib cod0eceHUKA:

3aaeT BONPOCH (Ha OCHOBE KAapTOUYKH COOECENHMKA WM WHBIE BOIIpOCBI
B KOHTEKCTE OTBETA yYaCTHUKA UTOTOBOIO cOOECEeIOBaHNs); |

IIepecrpamuiBaeT, YTOYHAST OTBETBl yJYaCTHHKA, YTOOBI p;sGexéaTb
OJTHOCIIOXKHBIX OTBETOR; | |

He JIOIMyCKaeT WCIHOJIb30BaHUE YYaCTHUKOM HMTOIOBOTO CO6CCG}IOBaHI/I}I
YepHOBHKOB (KpOMe yJaCTHUKOB HTOroBoro cobecenosanus ¢ OB3, VYACTHUKOB
WUTOTOBOTO cobeceoBaHus — AeTeW-UHBAIUIOB U MHBAIIHIOB, KOTOPbIC npoxozmT
JITOroBOE co0ece0Banne B MUCEMEHHOI dopme).

Ipu Bemonuenvn 3axanuii KIM uToroBoro codecenoBanus (3a11aHI/Ie Ne 2
«IompoGHEIH Tepeckas TEKCTA ¢ BKIIOYCHHEM MPUBENSHHOTO BHICKA3BIBAHUS))
YU4aCTHHUK UTOTOBOIO COOeceIOBaHNS MOXET MONb30BaThCA «llojem st 3aMeToK»,
npexycmotpernsiM KVIM ntorosoro cobecenopanus. IIpy BBIOTHEHUH APYTrUX
samanuit KMM wmroroBoro coOecenoBaHusi [enarh MUCBMEHHBIC 3aMETKU
(oTmenbHbIe 3aKcH) He pazpenaeTcs. IIpu 5ToM y4acTHHKM BO BpeMs IIpOBEICHHS
HITOrOBOTO COOECeOBaHUS MOTIYT ocymeCTBJmTL MoAYEpKUBaHHE U Pa3sMETKY
B Tekcte KIIM.

ITo OXOHYAHMH HTOTOBOIO cobecel0BaHus:

NPUHUMAET OT 3KCIlepTa 3aledyaTaHHBle OJaHKH WTOTOBOrO coOecelOBaHMd,
3ameyvaTaHHble CICIMaIM3UpOBaHHbIe (OPMBI YepHOBHUKOB 1is skcepTa (MC- 04)
KM urorosoro cobece10BaHu;

IepeaeT OTBETCTBEHHOMY OpPraHM3aTOpy OO0pa3oBaTeNbHON OpI‘aHI/I3aIII/II/I
B IIITabe:

KIIM wurorosoro codecef0BaHus;

3aredyaTragHbie OJIaHKH UTOTOBOIO coOeceNOBaHNS; |

3areyaTaHHbe CIIeHHAIN3UPOBAHHBIE (OPMBI UEPHOBHKOB IS aKcnepTa
(C-04);

3aII0JIHEHHYIO BEIOMOCTH y4YeTa IIPOBEJACHUS HNTOTOBOTO CO6GC€}IOBaHI/I$I
B ayauropuu (M1C-02);

YEepHOBUKH (JIJIS YYaCTHHKOB UTOroBoro cobecenosanus ¢ OB3, yqaCTHHKOB

HUTOTOBOT'O COOeceNOBaHus — AeTeli-HHBAINIOB U WHBAIHUIOB, KOTOPEIE MPOXOIST
UTOrOBOE cobeceoBaHUe B MUCEMEHHOH Gopme).

Huxe npencraBmeH BpeMEHHOW perJaMeHT BEINONHEHHS —3afaHui
UTOrOBOro cobecenoBaHus KaXXIIM YIACTHUKOM MTOTOBOIO COOECeI0BaHus.

Ne JeiicTBusi codeceqHIKA HelicTBus 00y9aronuxcs Bpems

1. | IlpuBeTcTBHE yHacTHUKA COOECETOBAHUS. 1 MuH.
3nakomcTBO. KopoTkwmii pacckas
0 COIEPXKAHMK UTOTOBOTO COOECEIOBaHUS

BrinoJHeHne 3a1aHuii HTOroBOro coéece0BaAHMUS




JlelicTBUS coDeceTHAKA

JeficrBust 00y4aI0IHNXCH

Bpems

IIpubnusumenvroe spema

15-16 mun.

UTEHVE TEKCTA

[IpenoxuTh yIacTHHKY cobeceioBaHUs
03HAKOMMTBCS C TEKCTOM JJII YTCHU
BCIIYX.

OGpaTHTs BHUMAHHE Ha TO, YTO yIACTHHK
cobeceroBanus OyneT pa60TaTb C 3TUM
TEKCTOM, BHIIONHAS 3a1aHns 1 1 2

3a  HecKOWbKO  CEKYHO — HANMOMHUNMD
0 20MOBHOCU K YMEHUIO

TToArOTOBKA K UTEHHIO BCIYX.
Yrenne TeKcra mpo cebs

IO 2-X MHH.

IMpociyrmars TeKCT.
DMOYUOHANLHAA  PEAKyus.  Ha  Hmenue
yuacmHuka cobece008anus

YreHue TEKCTa BCIIYyX

10 2-X MUH.

TTepexroueHue yIaCTHIKA
cobeceoBanus Ha IPYrou BUX pa60TI>1

TloaroToBKa K TOAPOOHOMY
HepecKasy ¢ BKIIOUCHUEM
IPUBEAEHHOTO BHICKa3HIBAHN

710 2-X MUH.

3a6path y yUacTHHKA COOSCEIOBAHA
pcxonubii TexeT. Cirymarh Iepeckas.
DMOYUOHANLHASL PEAKyUs HA NepecKas
yuacmHuka cobece008aHUs.

IMoapoOHEIA mepeckas
¢ BKJTFOYCHHEM TIPUBEAEHHOTO
BHICKA3BIBAHUIS

10 3-X MUH.

3a0path y y4aCTHHKA cobeceToOBaHMS |
MaTepHaiibl, HEOOXOUMBIE JULT
peimoHeHus 3ananus 1 u 2. OOBIACHATS,
9TO 331aHus 3 ¥ 4 cBsi3aHBI TEMATHIECKH
¥ HE UMEIOT OTHOLICHMSA K TEKCTY,

c KOTOpI)IM paboran yqaCTHHK
cobeceIOBaHMs IIPY BHIIONHEHHN

‘samammit 1 # 2. [IpeuioxKuTh yIaCTHUKY

cobecenoBaHys BEIOpaTh BApHaHT TEMBI
Oecenpl U BBIJATH eMy COOTBeTCTBYIOH.[yIO
KapTOUKy -

MOHOJIOF

TIpeIOKHATE YIaCTHHKY COOSCEIOBAHMUS
O3HAKOMUTECHA C TEMOM MOHOIIOTA. -
IIpeaynpenwuts, UTO Ha IMOATOTOBKY
oTBOAUTCS 1 MEHYTa, a BBICKAa3bIBaHHE
He JIOJDKHO 3aHAMATH 6onee 3 MUHYT

| TTogroToBKa K OTBETY

1 muH.

Ciywarh yCTHBIA OTBET.
DMOYUOHANLHAS PEAKY UL HA OMEEM

OtTBert 110 TeMe BEIOPaHHOTO
BapuaHTa

IO 3-X MHUH.

JIVAJIOT

10.

3amaTh BOIPOCH! VIS JAHAJIOTA.
CobeceTHIK MOXET 3a1aTh BOMPOCHL,
OTJIMYATOIIMECH OT MPEIUIOKEHHBIX

B KM wurorosoro codece1oBaHus

Berymaer B quajor

0 3-X MHH.

11.

DMOITHOHAIBHO NOAIEPKATh yIaCTHAKA
cobecenoBaHus




TTPUJIOXEHME Ne 4
K [opsaxy mpoBeeHus 1 NpoBepKu
UTOrOBOI'0 cobece10BaHuA
IO PYCCKOMY SA3BIKY
B ApxaHrenbcKoil obnactu

MHCTPYKIHUA
AJIs IKCnIepTra no NMpoOBEpPKe OTBCTOB YIAaCTHHKOB HTOIroBOro coﬁece)mBamm

He mo3anee 4eM 3a JeHb A0 NPOBeJeHHS] UTOrOBOro cofecefOBAHUSA
3HAKOMMTCS C:

JEMOBEPCHSIMH MATEpHAJIOB IS IPOBEICHUS WTOTOBOTO COOECEeIOBaHUS,
BKIIIOYas KPHTEPHM OIICHHBAHUS WTOTOBOrO coleceloBaHMs pa3MelleHHbIMU
Ha  o¢unmampHOoM  cafite ®OI'BHY «OUIIM» nubo  moydeHHBIMU
OT OTBETCTBEHHOT'O OpraHu3aTopa 00pa3oBaTeIbHOM OpraHU3alI|H;

IIOPSIIKOM MPOBEJEHUS U IIPOBEPKU UTOTOBOT'O COOECEOBAHMS;

peKOMEeHJaIMsIMi 110  IIPOBENEHUI0  HWTOrOBOTO  coDOeceloBaHUS,

 paspabotanHbIME POCOGPHAI30pOM.

B neHb NpoBeieHUS] HTOTOBOIO co0ece10BAHUSI:

TOJIy94aeT OT OTBETCTBEHHOI'O OpraHu3aropa o0pa3oBaTeNbHON OpraHu3aluu
CJIeIyFOIIHC MaTepHaIbl: '

CHeNUaI3upOBaHHYI0 (popMy depHOBHKa s dkcnepra (MC-04);

KM utorosoro cobece1oBaHusl;

KpUTEpHUH OLIECHUBaHUs UTOIOBOI'O cobeceI0BaHMUs;

CIHCOK YYacCTHHKOB HTOroBoro cobecemoBanmsi ¢ OB3, y4acTHHKOB
UTOrOBOrO coOeceoBaHUs — JeTel-WHBAINAOB W WHBAIHUIOB, IIPETEHIYIOIIMX
Ha yMeHbBbIIeHHWe MHHUMAIBHOTO  KOJHYECTBA  OAlIoB, HEOOXOIMMOIO
IUIA TIOMydEeHMS «3a4eT» ¢ yKa3aHHeM KaTeropuH yIacTHUKA (IIPH HAIAYHH);

BO3BpATHBIE - IOCTABOYHBIE MAKETHl I YHAKOBKH OJAHKOB WTOIOBOI'O
cobecenOBaHH,

BO3BPATHEIE JOCTaBOYHBIE IIAKETBI JUISI YIAKOBKH CIENHUAITA3UPOBAHHBIX
dopm uepHoBHKOB Juia 3kcrepra (MIC-04) (B cimydae, ecnu OLIEHHUBaHKE BEIETCS
BO BpeMsl OTBETA yJaCTHHKA UTOTOBOT'O COOECETOBAHMS).

3HaKOMHUTCS C MaTepuaiaMy AJIL HPOBEHEHUS HTOIOBOro cobeceloBaHISL,
MOJIyYeHHBIMH B JI€Hb IIPOBEACHUS UTOTroBoro cobecemosanms (KM uToroporo
cobecenoBaHus, 6JIAHKOM HTOIOBOTO COGECET0OBAHMS).

Bo BpeMs npoBe/ieHHsI HTOrOBOI0 co0eceJ0BAHMS:

OLICHUBAET OTBETHl YYACTHUKOB HUTOTOBOIO COOECENOBAHUS B COOTBETCTBHUU
¢ Ilpunoxenuem Ne 9 x Hacrosmiemy Iopsaxy;

3aIIOJHACT CIELUATU3UPOBAHHYI0 GopMy depHOBHKa st 3Kkcrepra (MC-04);

MIEPEHOCUT PEe3yJbTATEl OIEHUBAaHUS B OJIAHK HTOIOBOTO coOeceIOBaHMS
KaXXZIOT0 y4aCTHUKA UTOTOBOTO COOECEIOBAHNS;

IPOCTaBIsIeT B ONAHK MTOrOBOTO COOECEelOBAHMS YYACTHHKA OTMETKY
O JOCPOYHOM 3aBEpILICHHH WTOTOBOIO COOECeJOBAHMA [0 YBAXKUTEIHHBIM



IPUYHHAM, B CIIyYae €CJM YYaCTHHK HTOrOBOTO cobece0BaHus 10 COCTOSHHIO
3710pOBBS WK APYTAM YBaXHTENBHBIM IPHYHHAM HE MOKET 3aBEPINUTE HTOTOBOE
cobeceioBaHue; | ' ‘ ‘

IpoCTaBisieT B OIIAHK HTOTOBOrO COOCSCeIOBAHMSA YyYaCTHYKA OTMETKY
00 yJaleHHH y4YacTHHKa MTOTOBOTO coOecelloBaHMsS B Cllydae, eCIH yJaCTHHK
HTOTOBOTO COOECENOBAaHMI BO BPEMs IIPOBEJICHMA HTOTOBOIO CODECeoBAHK
B ayJUTOPHH IPOBEJEHMsS HAPYIIMANI YCTaHOBJIEHHBIC tpeGoBanusa llopsaxa
nposenenns IMMA (3amper UMeTh IPH cebe cpeicTBa CBs3H, (OTO-, AyqHO
¥ BHICOAIIIapaTypy, CIpaBOYHbIE MarepHaibl, NHACBMEHHBIC 3aMETKUA U WHBIC
CpelCTBa XpaHEeHHUs U lepenadu uH(bOpMAITH).

I1o OKOHYAHHH NPOBEJeHNsI HTOroBOro codece10BaHUs:

IePECUNTHIBACT CHELHAH3UPOBAHHbIE (HOPMBI YEPHOBHKOB UL OKCICPTa
(MIC-04), Gnanxu HTOrOBOro coOeceloBaHMA KakIoro yYacTHHKA, YIAKOBaTh
WX B BO3BpaTHBIE JOCTABOYHBIC IIAKETHI W B 3ale4aTaHHOM BHAC NEpe/ath
cobecennuky BMecte ¢ KM uToroBoro cobeceoBaHus.

Ha BO3BPATHOM JOCTABOYHOM IIAKETe YKa3bIBAET CIIETYIOLLy 0 HHPOPMAIIHIO:
KOJ M HaMMEHOBAaHWE 00pa30BaTeNIbHON OpraHM3alliy, Ha 6a3e KOTOPOH NMPOXOUT
pTorosoe  cobecemoBaHue, - JaTa,  HOMEp  ayJWTOPHHM,  KOJIHMYIECTBO
6nankoB/ueproBuKoB, GHO skcrepra. |

JKCOepT He J0JHKeH BMEMNBATLCA B Oecely yUaCTHHKA H cobecenqnukal

EcJid 3KCriepT HAXOQUTCS B ayAHTOPHH NMpPOBeIeHus, ero padouee MecTo
peKOMeHIyeTcsl ONpe/e]uTh B TOH HMacTH KaGHHeTa, B KOTOPOH y9aCTHHK
 ATOrOBOro coGecelOBaHMsl 3PHTEJBHO HeE CMOKET HAO/M0JaThL JKCcHepTa

M, COOTBETCTBEHHO, OTBJEKATHLCS HA NpoHecc ONEHHMBAHMSI WTOroOBOro
co0ecel0BaAHHUSA. ‘



ITPUJIOXKEHME Ne 5
K TTopsiaKy mpoBeaeHUs ¥ IIPOBEPKH
UTOTrOBOTO cobecel0BaHuUs
II0 PYCCKOMY SI3BIKY
B ApXaHTeIbhCcKol 001acTu

NHCTPYKIHUSA
ISl OPraHU3aTOPa NPOBeJeHHsl HTOIOBOI0 coGeceI0BaHUS

B AeHEL NpoBeAeHHs HTOrOBOr0 cob0ecel0BaHus:

TIONy4aeT OT OTBETCTBEHHOTO OPTaHW3aTopa o0pasoBaTeNbHOW OpraHU3aliy
CIIMCKM YYacTHHKOB - HTOroBoro-~cobecenosanus (MC-01), pacnpeneneHHBIX
B ayJUTOPHM TPOBEIEHMs, a Takke ONAaHKH HTOTOBOro cobeceloBaHus, CCIHU
[0 peIIeHHIo 00pPa30BATENBHON OPraHU3alii PETHCTPALMOHHYIO dacTh 6raHKa
VYaCTHHKH 3aIIONHSIOT B ayAUTOPHAX OXKHIAHNS; ‘

B IIPOM3BOJGHOM  IOPSAKE  IPUIIAIIAeT  YYaCTHMKOB  HUTOTOBOTO
cobecefioBaHMs U COIMPOBOXKIAET UX B ayTHTOPHIO IPOBEICHUS COINIACHO CIHCKY
pacIpeielieHusI [0 ayAUTOPHAM, HOIYYEHHOMY OT OTBETCTBEHHOTO OpPraHH3aTopa,
a TIOCIE€ OKOHYAHMs WMTOTOBOIO coOecefOBaHUS M MaHHOTO Yy4YacTHHKa —
B yueGHBI KaGuHeT OOpa30BaTelNbHOM OpraHW3allMH, B Clydae IIPOBEIEHUS
WTOTOBOrO cobecefoBaHus B 00pa3oBaTeNbHOM oOpraHusanuu 0e3 OTphIBa
oT yue6GHOTrO mpoliecca, WY 3a Ipe/iellsl 00pa30oBaTelbHOM OpraHu3aliy, B ClIyJae
IPOBEJICHUs] HWTOrOBOro cobeceloBaHMsA B OOPa3sOBATENbHOW OpraHU3aIHH
C OTpHIBOM OT ydueGHOro Iponecca. OpraHuzaTrop IPOBEJCHHS HTOTOBOTO
cobecefoBaHKMg  He  JIOIMyCKaeT  IlepecedeHre  YYaCTHHKOB  MTOI'OBOTO
cobeceloBaHMs, IMPOIIEALUIAX HPOLEIAYyPy HTOrOBOro coleceloBaHMA, U TeX,
KTO WIOTOBOE cobeceloBaHHe elle He caaBal. Bcuu  3amoliHeHde
PErHCTPAlMOHHOM vacTH ONaHKa HTOTOBOrO CoOECENOBaHMSA IIPOMCXOIUT
B AyIUTOPHM OXHIAHHS, TO YJYaCTHHK IPOXOIUT B ayJUTOPUIO IIPOBEICHMS
BMECTE CO CBOMM OJIAaHKOM HTOTOBOI'O COOECEI0BaHuU;

UHPOpPMHpYET OTBETCTBEHHOIO opranusaropa 00pa3oBaTeIbHOU
opraHm3anmuii 00  OTCYTCTBHM  ydYacTHHKa HMTOIOBOIO  cobecel0oBaHUA
B 00pa30BaTeJIbHOM OpraHU3allly; .

obecrieunBaeT co0uoieHue IOpsiiKa  HHBIMH 00yJaroIUMUCs
' o0pazoBaTeNbHOM OpraHM3alyy, He IPHHUMAIONIMMU Yy4YacTHs B WTOTOBOM
cobeceIoBaHNY, B Cilyuyae eCIH HTOTOBOe cobecedoBaHHE IPOBOIUTCS BO BpeMs
y4eOHOro nporecca B 06pa3oBaTeIbHON OpraHu3alyy.

ITo 3aBepieHHH NPOBEXEHHS HTOIOBOI0 COOECeTOBAHMS:

CTaBUT B CIIUCKE Y4acTHHKOB oTMeTKy «H» B mome Hamporus damummu
OTCYTCTBYIOIIEI'O Y4YacTHHKAa HTOroBoro cobecemoBanus (IO IOPYYECHHIO
OTBETCTBEHHOI'O OpraHu3aTopa o0pa3oBaTeIbHOM OpraHU3allig); "

IepeflaeT  CIHCOK  YYacTHUKOB  OTBETCTBEHHOMY  OPraHH3aTopy
00pa3oBaTeNbHOM OpraHU3aIny.
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AKT 00 YHHUYTOXKECHHH MarTepHuaioB HUTOTOBOI0 cobeceoBaHMs

HaumeHo8aHue 00paA308amenbHOU OP2AHUIAYUU

KoMmuccusa B COCTaBe:

JlaTa/bl UTOrOBOTO COOECENOBAHNA

Komuuectso
' (MCMONB30BaHHBIX,
HavmMeHOBaHME MaTEPHAJIOB

HENCIIONIE30BaHHEIX,
OpaKOBaHHBIX) (IUT.)

1

2

3

4

5

6

7

8

9

10

ZakioueHue KOMMCCHU: HEPEYHCICHHBIC BBIIIEC MaTCpHAJIBI HUTOI'OBOTO
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[TPVJIOXKEHME Ne 9
K TopsaKy mpoBeieH s U IPOBEPKU
ATOTOBOI'0 cobecenOBaHuUs
II0 PYCCKOMY S3BIKY
B ApXaHTeIbCKOM 001acTH

HOpﬂIIOK oCcyIieCTBJICHMSH ayaHo3aIHCH YCTHBIX OTBETOB
Y4aCTHHKOB HTOroBOI0 codeceOBaHHS

1. O0mue MoJoKeHus

1.1. Ayanosanuch YCTHBIX OTBETOB y4aCTHHKOB HUTOTOBOI0 coOeceIOBaHMs
ocymecTBisleTcss ¢ (OPMHPOBAHUCM OTACIBHOTO aymuodaiina il Kaxaoro
yUaCTHUKA, TO3BOJAIONIET0  OJHO3HAYHO AReHTU(GUIUPOBATh  yIaCTHHUKA .
ATOroBOro cobecenopanus (faee — HHANBUAYaAIbHAS ayIH03aIIiCh).

1.2. Ay/MO3aIUCh YCTHBIX OTBETOB YJACTHHKOB HTOTOBOTO cobeceioBaHUS
He JOIDKHA COJEpXarb IOCTOPOHHWME IIyMBI M TIOMEXH, Ioioca y4aCTHHKA
ATOFOBOTO COBECcemOBanys, COOECEeNHNUKA NOMKHBL GBITH OTYETINBO CIBIIHEL.
AynposanucH — COXpaHsIoTCs B 9acTO HCIIONB3YEMBIX  ayauodopmarax
(*.wav,*.mp3,*.mp4 u T.11).

1.3. Jlna obecrieyeHns Pe3epBHOH ayAMO3allMCH BCEX OTBETOB y4aCTHUKOB
B KQKIOH ayIWTOpPHH TNPOBEICHUS BEIETCSA OIHA ofmas ayauo3aluch yCTHBIX
OTBETOB YYaCTHHMKOB WHTOrOBOrO cobecefioBaHMsi Ha BeCh JICHb IIPOBEICHUS
ATOrOBOTO coBeceoBaHus (OIiH OOIIHi IIOTOK).

1.4. B nensx cobmoaenus Ilopsaka HeoOXOAMMO OpTraHHU30BaTh KOHTPOIHHOE
[IpOCITyINABAHIEe MHAMBANYaIbHOH ayHO3aliCcH 0 MOMCHTA BEIXOJIa YYaCTHMKA
HTOrOBOTO cobeceOBaHUs U3 ay AUTOPHUU NPOBEICHM.

1.5. Xpanenue  ayauosamucedl =~ OCYMIECTBIACTCA B COOTBETCTBHH
¢ TpeGoBaHMSIMYU IyHKTa 52, 54 HACTOALIETO Iopsixa. |

1.6. TTo 3ampocy PIIOU obpasoBaTenbHas OpraHu3ais MpelocTaBisior Gaiin
C MHIVBHUAYAIGHOHN ayAH03anHChIO.

2. CxeMbI OlleHHBAHAS OTBETOB YYaCTHAKOB HTOrOBOro codece 0BaHMs
2.1. IlepBas cxema:

IpOBepKa OTBETOB KAaXIOTO YYacTHHKAa MTOrOBOTO cobeceToOBaHUs
OCYIIECTBISETCS SKCIIEPTOM HEMOCPECTBEHHO B MPOLECCe OTBETA MO CHCIHANLHO
pa3paboTaHHBIM KPUTEPHSAM IO CHCTEME «3a4eT»/«He3aueT?,;

SKCIIEPT, OLECHHMBAIONIMH OTBET YYAaCTHHKAa HTOrOBOTO cobecel0BaHU
HEMOCPE/ICTBEHHO TI0 X0y ero o6meHus ¢ co0eCeTHIKOM, BO BpEMsl IPOBEACHNS
ATOTFOBOIO COBGECENOBAHUS B DEXHME PEaTHHOTO BPEMEHM 3amojHseT OnaHK
HUTOrOBOr0 cobeceqoBaHMs Ha KXIOro y4acTHUKA,

SKCIepPT HpH HeOOXONMMOCTH HMeeT BO3MOMKHOCTh  IIOJIB30BATHCA
CIerUaTM3UpoBaHHoi (opmoii gepHOBHKa 1ist skcniepta (MUC-04).



2.2. Bropas cxema:

HCTIONB3YeTCS UCKIFOUUTENHHO TI0 CONIACOBAHMUIO C MUHUCTEPCTEOM;

XOIATalicTBO  Ha  COINIACOBAHME  JAHHOM ~ CXeMBI  HANpPaBIACTCH
B MHHHCTEPCTBO HE MO3/HEE YeM 3a AECHTh IHel 10 JAaThl IPOBEIEHMs HTOTOBOIO
coGecenoBanusi (B Clydae BOSHUKHOBEHHs (OPC-MOKOPHBIX 06CTOATENBCTB
JICIIONIE30BAHME JTAHHOM CXeMBI MOXET OBITh COITIacOBaHa MHUHHCTEPCTBOM B JCHD
IPOBEIEHNUS UTOTOBOTO cobece[OBaHUA);

IpoBepka OTBETOB KAKJOro y4aCTHHKA MTOTOBOTO cobeceIOBaHMs
OCYILIECTBISETCS ~ OKCHEPTOM ~ TOCHe  OKOHWAHHMA — MPOBEACHMA UTOr'OBOTO
coBeceoBaHMs. B COOTBETCTBMM C KPHTepHAMHM 1O  HHIMBHIyaIbHBIM
ayIRO03aIUCIM;

[loclie 3aBepIIeHHs WTOTOBOTO cobeceloBaHMs YYACTHMK MPOCIyHBACT
CBOIO VHMBH/IYaJIbHYIO ayINO3AMHUCE;

B clydae BHIBIEHHsS HEKAYECTBEHHOW ayIuo3amuCH OTBETa yHacTHHKA
JTOrOBOrO CcoBeceloBaHMS HEOOXOMUMO IIPEJOCTaBUTh BO3MOXHOCTH TaKOMY
YYaCTHHKY HMOBTOPHO CHAaTh UTOrOBOS cobecelOBaHME B JOIONHUTEIbHBIC JAThI
[pOBEJICHAS ~ HTOTOBOTO cobecenopanyst, mpeaycmorpenasie  IopsimxoM
nposefiernst I'MA mwim B JIeHP TPOBEJCHMI HTOTOBOTO cobeceIOBaHMs
¢ wucrmoms3obanmeM npyroro Bapumanta KHWM  HTOroBOTO cobeceToBaHMs
(c KOTOpBIM YYacTHMK He paboTan paHee) B Clydae COIJIaCHs YJaCTHHKA
TOIOBOTO  COOECeNOBaHWMS M  HANMUMI  TEXHMYECKOH  BO3MOXKHOCTH
Ul TOBTOPHOTO TIPOXOXIEHHS HPOLEAyphl B [EHb IPOBSACHUA HTOTOBOTO
cobecemoBaHms (YUaCTHUK MOXeT OBITh NpHITAINEH B JAPYTyio ayJAnTOPHIO
nposeenus st paGoTsi ¢ ipyruM KM nrorosoro cobeceIoBaHus).



TTPVJIOXXEHHME Ne 10
K ITopsiaky IpOBEACHUS U IPOBEPKU
MTOTOBOTO cobeceIoBaHus
II0 PyCCKOMY SI3BIKY
B ApXaHreibCKo# 001acTH

HHCTPYKI NI
II0 POBEJEHMI0 HTOrOBOIO cobeceJOBaNHNS MO PYCCKOMY SIBIKY
B AMCTaHOUOHHO#H dopMe B 06pasoBaTeIHLHOH OPranu3anuy

1. PykoBomuTeins 06pa3oBaTebHOM OpraHH3aliin:

He TIo3OHee 4YeM 3a 5 KaJICHAApHBIX [HEW MO IpOBENCHHUA 'MTOTOBOTO
cobeceTOBAHUA:

- opraHm3yeT MH(pOPMHpOBaHVE OOYYAIOIAXCA U HX ponuteneil (3aKOHHBIX
npefcTaBuTeNeil) o Ipolledype M BpeMEHW Hadana MPOBEICHM HUTOTOBOTO
cobece0BaHNs B JUCTAHIIMOHHON (hopme;

- Ha3HauaeT OTBETCTBEHHOIO OpPraHM3aTopa M TEXHHYECKOro CrenuaiucTa,
0GeCIeUnBalOIIero  TEXHWYECKYI0 — IOJMEPKKY — IPOBEICHUS  HWTOTOBOTO
cobeceI0OBaHuUA;

- ompeelnseT HeoGX0IUMOe KOJUIECTBO COOSCSTHIKOB;

- B cllyuae OTCYTCTBHs y OOYYAlOIIErocs TEXHMYECKOH BO3MOXHOCTH
IIPOBEJICHUs. HTOTOBOIO COOECEefOBaHMS B VCTAHIIMOHHOW QopMe OKa3hbIBaeT
COIEICTBIEe YYaCTHUKY HTOTOBOTO COOECENOBAHMA B TEXHUYECKOM obecrieueHuY
TIPOBEICHHUST UTOTOBOIO COOECENOBAHMS B JAMCTAHIIMOHHOM (popMe ¢ COOIIFoICHHEM
TpeOOBaHUHI HACTOAIIETO ITopska ¥ HHCTPYKIUH.

2. Jlna  opraHWsalEyd  TPOBENCHUS  HTOTOBOTO cobeceTOBaHMUs
B IMCTAHIFOHHON (opMe HeoOX0aUMO:

OTBETCTBEHHOMY OPraHHM3aTOpy 00pa30BaTe/IbHOH OPraHu3alMu.

COCTAaBATh rpadHK CEaHCOB BHIEOCBA3M B PEXHME OHNAWH YJaCTHHKA
HTOTOBOr'O0 colecemoBaHMs M coOeceHHKa B J€Hb IPOBEICHUS MTOrOBOIO
cobecenoBaHMs He IO3[Hee HYeM 3a TPHU JHA [0 IIPOBEJCHMS HTOrOBOTO
cobecenoBanys. I'padiiK MOMKIIOYECHUS NOJDKEH YyYUTHIBATH BPEMs, OTBOIUMOE
HA TpOBEJIeHHE HMHCTPYKTaXa JUisi YYACTHHKA WTOTOBOIO —cobecenoBaHus,
BHITIOJIHEHVE TEXHUYECKHX MPOLEeAyp H MPONOJDKHUTENEHOCTh IMPOBEACHUS
HTOrOBOTO COOECETOBAHMS C YIACTHUKOM HTOTOBOTO coGece10Banmys;

OCYINECTBUTh HMH(MOPMHUPOBAHHE YYACTHHKOB MTOIOBOIO COOECeqOBaHUA
B IMCTAHIMOHHOM GOpMe ¥ X poruTeneli (3aKOHHBIX IpefcTaBuTeNeit) o rpaduke
HONKITIOUCHUS HEe Io3JHee d9YeM 3a TpH JHA JO TPOBEACHUS HTOTOBOTO
co0eceIoBaHuUS;

OIpeNeNuTh CXeMy OLEHHBAaHMS OTBETOB  YYaCTHHUKOB  HTOrOBOIO
cobecenoBanus (IepBYI0O WM BTOpylo). B ciy4ae DpHHATHS PEHICHUS
06 WCHOJB30BAHMH BTOPOM CXEMBI OIICHHUBAHWS, HAIpPaBUTh XOJATalCTBO
B MHUHMCTEPCTBO JJIS COTTACOBAHMS NAHHOM CXEMBI HE ITO3JHEE YEM 3a JecsATh
JHeH /10 MPOBeIeHHs HTOTOBOro co0eCeN0BaHNU;



IPOBECTH MHCTPYKTAX IJI1 COOECENHUKOB M KCIIEPTOB, BXOJANIMX B COCTAB
KOMHCCHH II0 IIPOBEJICHMIO ¥ [POBEPKE HTOTOBOTO COGeCeoBaHMsA, HE IIO3HES
yeM 3a IeHb 0 IIPOBEIEHNS HTOIOBOTO COOECEI0OBaHNSL;

ONpEIEIUTh KONAYESCTBO AyJUTOPHH, B KOTOPBIX MTOIOBOE cobecenoBanvie
6yIeT IPOBOIUTHCS B IUCTAHIMOHHON (opme;

o0eclleunTh O3HAKOMIIEHHWE DOKCIIEPTOB C KPHUTEPHUSAMH OLCHUBAHWI,
pasMemieHERIMY Ha odunuanbHoM cafite ®TBHY «OUIID.

OTBeTCTBEHHOMY  OPraHM3aTOpy  0o0pa3oBaTeJbHOH  OpraHM3anud
COBMECTHO ¢ TeXHHYECKHM CIenuajucToM He IMo3[Hee UYeM 3a [CHb
10 TIPOBEJIEHNs] UTOTOBOTO cobeceoBanms 00eCIeYnTh TEXHHIECKYIO TOTOBHOCTh
000pYyHOBaHNs ¥ KAHAJIOB CBSI3H, OCYIIECTBUThH TECTOBYIO ayJHO- ¥ BHWIEOCBS3b
¢ IeMOHCTpaluel o5KpaHa (JeMoHCTpamuoHHbIH Bapuant KIKM umrorosoro
cobece0Baus, pasMelleHHs Ha ouuuansHoM caiite ®IBHY «OUIIH»)
¢ LeNbI0 IPOBEPKH KadecTBa OTOOpaXKeHHMsl IOKYMEHTa Ha JKpaHe y4JacTHHKA
HITOrOBOro cobeceoBaHuUs.

3.B feHp TpoBemeHWs HUTOIOBOrO cobOecelioBaHUA OTBETCTBCHHOMY
Opranu3atopy o0pa3oBaTENBHOH OpraHuM3alMi COBMECTHO C TEXHHYECKAM
CIIENTMATIMCTOM HEOOXO0IUMO 00ECIICUNTh:

niepeiady MaTepHalioB UTOrOBOro coOeceOBaHMs coBece[HAKY U SKCIEPTY
IO Hayaja IPOBEJIEHHUS. HTOTOBOTO COOeCeI0BaHus;

neMoHctpanmio 3amanmii KM wmroroBoro cobecemoBanust BO BpeMs
IPOBEJEHMS  UTOTOBOrO  coOeceloBaHMs B  JMCTAaHIMOHHOH  (opme.
[Ipi TpOBEeIEHWH WTIOTOBOrO cobecelloBaHMS B JMCTAHIMOHHOM Qopme
HeoOXOIMMO HCKIIFOUMTE IS YIaCTHHKA UTOTOBOTO cobeceOBaHUsS BO3MOXKHOCTE
COXpaHeHMs JIIOOBIX THIOB (alinoB, comepkanmx 3amnanus KM wurTorooro
cobecenoBanus. 3amanua KVIM wuroroBoro coOeceoBaHUA AEMOHCTPUPYIOTCS
VUaCTHHKY WTOTOBOTO  cOOece/ioBaHMs JUIs O3HAKOMJIEHMS B TEYCHHE
pPEeKOMEHOBaHHOTO BPEMEHHU;

KaueCTBEHHYI0 HENPEPHIBHYIO ayquo- M BHIEOCBA3h IIPU IIPOBEICHHUH
UTOTOBOTO  cobecelioBaHMs B  JWCTAHIMOHHOH ¢opMe CO  CTOPOHBI
00pa30BaTeNbHON OpraHU3aLNY.

4. Tlpu IpOBEIEHUH UTOIOBOTO COOECEI0BaHNA:

TEeXHHYECKHI CHEeMHATHCT OCYIIECTBISET KOHTPOIb M 3alUCh NPOLENYpPEI
ayIMo- ¥ BHIEOCBSI3M B peXuMe OHNAHH Oecel YJYacTHHMKOB HTOTOBOIO
cobecenoBaHus ¢ coOece THUKOM;

cofeceJHHK IIOCNIE VCIEIIHOrO ITONKIFOYEHHS YYACTHHKA WTOTOBOTO
cobeceIoBaHuUs K IMPONEAYPE ayIHO- ¥ BUICOCBI3U B PeXXUMe OHJIaiH:

yOeXmaeTcs B OTCYTCTBUM IIOCTOPOHHMX IUI[ B ayAUTOPUU IIPOBEICHMUSI
CO CTOPOHBI YYaCTHHKA UTOMOBOTO COOeCeOBaHNS;

yOexmaeTcss B OTCYICTBHM Y Yy4YacTHHKA MTOTOBOr0 coOeceIOBaHUSA
HOCTOPOHHHX IIPEMETOB, B TOM 4HCIE CPENCTB CBS3H, (OTO-, aymaHo-
¥ BHEOANNApaTyphbl, CIPaBOYHBIX MaTepPHAIOB, IMUCHMEHHBIX 3aMETOK M HHEIX
CpeJICTB XpaHEeHNs U Iepeaadn HHPOpMaIny;

IIPOBOAUT UACHTU(PHUKAINIO JIMYHOCTH YIaCTHHKA HTOIOBOT'O coOeceI0BaHus
IIOCPEJICTBOM IIPEABABICHMS] YIaCTHUKOM HUTOTOBOTO coOece/IoBaHMs JOKYMEHTA,



yIOCTOBEPSIOILETO JIMYHOCTH,  IO3BOISIOIIETO  YEeTKO  3aMKCHPOBAThH

doTorpaduro 00y4aoIerocs, ero GaMuIHI, UM, 0TIECTBO (IIPH HATUYHHK);
3aII0JIHSE€T  PErMCTPAlMOHHYIO - YacTh OJlaHKa y4YaCTHHKA 'MTOTOBOTO

cobeceloBaHuUs, B IOJI€ CIIOAIUCH YYaCTHUKA» CTaBUT CBOXO IOJIINCE,

saronHsger mnoie «PesepB» (mpocraBisercs mmppa «22») Ha OnaHKe
' HTOTOBOIO COOECEeXOBaHHS IS YYaCTHUKOB UTOroBoro cobeceposanus ¢ OB3,
YUYAaCTHHKOB HTOFOBOTO coOeceloBaHMs — JeTel-MHBAIMIOB M HWHBAIHJIOB,
0COGEHHOCTH NICHXO(DHU3MUECKOT0 Pa3sBUTHA KOTOPHIX HE IO3BOILIIOT BBIIOIHUTE
¥M BCe 3aJJaHMsI HTOTOBOT'0 coOeceI0BaHus;

TIPOBOJTUT HHCTPYKTaX yIaCTHHKA HATOTOBOI'O cobeceToBaHus
nio BeinoiiHennio 3aganuii KMM mrorosoro cobeceioBaHus;

yOexJaeTcsl, YTo YYaCTHHK WTOrOBOro coOeceloBaHMsS TOTOB K clade
HTOTOBOI'O COOEeCeIOBaHHU;

BKIIIOYAET JEeMOHCTPAllAI0 SKpaHa M OTKpbiBaeT 3arpyxeHHsii KM
UTOroBoro cobecefoBaHHs, IOCHE 4Yero (UKCHPYET BpeMs Hadalla HTOI'OBOTO
cobeceloBaHus C YYaCTHHKOM B BEJIOMOCTH ydeTa IIPOBEIEHHUS HTOTOBOTO
cobeceOBaHuUsA B ayIUTOPUH;

CIIEUT 3a COOMIOJEHWEM BPEMEHHOTO perjaMeHTa, CooOINaeT YJacTHUKY
UTOrOBOI'0 COOECEOBAaHUA O Hadalie W 3aBEPIICHUN BPEMEHH Ha IOATOTOBKY
K OTBETY, O Hayalle ¥ 3aBEepIIeHUH BpeMeHU oTBeTa Ha 3amganue KM wutorosoro
cobeceI0OBaHuUsA, OPTAHU3YET CBOIO JEATEIHHOCTh B COOTBETCTBUH C WHCTPYKITHEH
(mprmoxxerne Ne 3) ¢ yueToM (OpMEI IIPOBEIEHHS UTOTOBOT'O COOECETOBAHNS,

obecIieunBaeT 3aMuch MPONEAYPHl ayIdHO- W BHICOCBS3H B PEKUME OHJIAMH
Oecell YYaCTHHKOB HTOTOBOTO COOECENOBaHHA C COOSCEHHHKOM C MOMEHTA
IIPOBEPKHA JaHHBIX JIOKYMEHTa, YJOCTOBEPSIOINEro JIMYHOCTh YYACTHHKA
HUTOrOBOrO  coOeceoBaHMA, M JO OKOHYAHHS BpEeMEHH, OTBEIECHHOIO
Ha BEITIOJTHEHHUE y9acTHUKOM 3aanuii KM urorosoro codecenoBaHus.

B ayauropum, rie opraHusoBaHa paboTa coOecelHWKa, PEKOMEHIYETCs
TIOCTOSIHHOE ITPUCYTCTBUE TEXHUUECKOTO CITIEHUAINCTA.

5. Ilo oKOHYaHMH UTOTOBOI0 COOECEeIOBAaHMS B IUCTAHIIMOHHOM (hOpME:

TEXHHYECKHH CIenHaJHCT 3aBepliaeT NPOLENypy ayaHo- M BHICOCBA3M,
COXpaHseT ayAuo- M BHJEO3alHCh Ha (QIIENI-HAKOIHUTENb YIS IOCIEAYIOUIeH
Iepe/lauy OTBETCTBEHHOMY OpPraHM3aTopy 00pa3oBaTeIbHON OPraHu3allii;

OTBETCTBEHHBIH OpraHu3aTop o0pa3oBaTeJHLHOM OpraHu3anuu

obecreunBaeT Iepefady MaTepUalioB, Komuii (ailloB ayauo- W BHIeo3aruceil
B PLIOM/OMCY. '



